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WELCOME FROM THE PRESIDENT
Let me be among the first to welcome you to Savannah Technical College. | encourage you to spend some time
looking through our catalog. | am certain that you will find something that attracts your interest.

At Savannah Technical College, we offer more than fifty associate degree, diploma and certificate programs for
you to choose from ranging from accounting to culinary arts to welding and many things in between. Our

classes are convenient i offered daytime, evening and onlinei so it é6s easy to fit
schedule. Whether you are exploring new career options, brushing up on your skills to advance in the
workplace or learning somethingyouhave | ong been interested in, you

our locations in Savannah, Effingham County and Liberty County.

Our faculty members have proven expertise in their fields. You will benefit from our close relationships with
employers throughout our region. In our classrooms and labs, you will gain the hands-on experiences that will
ensure your success in the workplace after graduation - we guarantee it! We proudly partner with area
businesses to create successful workforce development programs that benefit our students and the community.

Savannah Technical College is a great value and is easily affordable. With a variety of financial assistance
programs available, you can get started today. For many Georgia residents and military personnel and
dependants, the HOPE Scholarship and HOPE Grant assist with the cost of tuition. Federal Pell grants, VA
assistance, private scholarships and college-work study round out the options for financial aid.

You can get started now on a bright, new future. | encourage you to stop by the campus nearest you. | know
that you will like what you see at Savannah Technical College.

We look forward to welcoming you to campus.

Dr. Kathy S. Love
President
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MISSION STATEMENT

Savannah Technical College is committed to meeting the dynamic education, economic development and workforce
development needs of individuals, employers and communities by creating opportunities through market-driven education
and training.

VISION STATEMENT
Savannah Technical College is a premier technical college providing world class education, skills training, and lifelong
learning for job success in a global economy.

CORE VALUES

Savannah Technical College values integrity, excellence and respect in all we do as individuals and as a community of
learners. We are committed to creating an environment that promotes behaviors and decisions to advance our mission and
vision for success.

Integrity - We will demonstrate that we value:
Honesty by speaking and acting truthfully.
Commitment by doing what we say we will do.
Candor by offering and welcoming constructive assessment and suggestions for improvement.
Fiscal responsibility by honoring our role as stewards of the public trust through efficient and effective use of our
resources.
Accountability by being responsible to stakeholders for our actions.

Excellence - We will demonstrate that we value:
Quality by consistently meeting or exceeding the needs and expectations of our learners, our community and
ourselves.
Creativity by being innovative and fostering new ideas.
Learning by continuously improving our learning environment.
Exceptional performance by recognizing and rewarding excellence in our students, faculty, staff and community.
Professionalism by expecting and producing work and work environments of the highest quality.
Vision by being forward-thinking.
Renewal by pursuing personal and professional development.
High academic standards by expecting the best of our students and ourselves.

Respect - We will demonstrate that we value:
Mutual respect by building relationships that acknowledge the essential dignity of each individual.
Collaborative involvement by providing for and encouraging shared governance.
Diversity by valuing all races, genders, cultures, backgrounds, lifestyles, and abilities and creating and sustaining
an intellectually stimulating environment for our collective growth.
Teamwork by respecting the talents, feelings and contributions of all.
Physical resources by respecting and maintaining our physical resources to support our mission and vision.

HISTORY OF SAVANNAH TECHNICAL COLLEGE
1929: The Opportunity School started through the sponsorship of the Savannah Chamber of Commerce. The original
location was on Wright Square at Bull and State Streets in the building that would become the Wright Square Post Office.

1930: The school outgrew its first quarters and moved to the second and third floors above Mc Cr or y6s at Bul | and
Streets. Courses were offered in general continuing education, distributive education and shop for boys. At the close of the

1930-31 year, 466 students were enrolled.

1937: An Evening Trade Extension program started at the Savannah High and Cuyler Street schools and is later transferred
to Beach High School.

1938: The school moved to the old Sunday School Building of the Independent Presbyterian Church at Bull and Hull Streets.
During World War 11, in addition to the regular business education classes, war production and shop classes were offered at
the Bay Street location.



1959: Chatham County voters approve a $750,000 Bond issue to match state construction funds for two area vocational-
technical schools. In a joint venture between the Chatham County Board of Education and the State Board of Education, the
school combined with the Harris Area Trade School to become the Savannah Area Vocational-Technical School.

1967: The Savannah Area Vocational-Technical School was officially dedicated to serve the five-county area of Chatham,
Bryan, Effingham, Liberty, and Long counties.

1973: Plans were drawn up and the Savannah Chatham County Board of Education acquired 37.5 acres of surplus property
from Hunter Army Airfield to construct a consolidated vocational-technical post secondary school.

1978: Ground breaking ceremonies were held.

1981: Construction was completed at an approximate cost of nine million dollars. Regular classes started for summer quarter
and adult evening classes started that fall.

1984: The Savannah Tech Foundation and Advisory Council was created to raise money for scholarships, endowments and
research grants. A 22,000 square foot building was renamed and dedicated the West Chatham Technology Center as a
fQui ck Startodo Industrial Training Center to train employees for

1989: Diploma programs for military personnel were established through the Army Education Center at Fort Stewart,
Hinesville with 53 students.

1990: Fall Quarter, Savannah-Chatham County Board of Education and the Georgia Department of Technical and Adult
Education approved an official name change to Savannah Technical Institute.

1991: The Commission on Colleges of the Southern Association of Colleges and Schools (SACS) granted accreditation to
award Associate Degrees and Diplomas.

1995: The office located at the Army Education Center at Fort Stewart closed, moving operations to the General Screven
Way in Hinesville.

1997: Savannah Technical Institute came under the governance of the State Board of Technical and Adult Education on July
1, 1997 as the fifth largest of 33 technical institutes.

2000: On July 6, Governor Roy Barnes officially announced the name change to Savannah Technical College. The mission
continues to focus on contributing to the economic, educational, and community development of Bryan, Chatham, Effingham
and Liberty counties by providing quality technical education, continuing education, customized business and industry
training, and adult literacy education.

2002: Savannah Technical College was recognized as the third fastest-growing two-year college of its size in the country by
Community College Week. Enrollment climbed to more than 3,500 students.

2003: An era of unparalleled growth continued as construction was completed on two new state of the art instructional
facilities on the Savannah campus, the Crossroads Technology Campus opened in Savannah, and construction began on a
new Liberty Campus in Hinesville.

2004: The Liberty Campus opened on Airport Road at Technology Drive in Hinesville. The Savannah Technical College
Foundation honored former Governor Zell Miller with the first annual Opportunity Award.

2005: Savannah Technical College regional economic impact determined to be $87.5M annually; the College received the
Georgia Focus Recognition Award for organizational performance.

2006: New facilities open on the Savannah Campus - an expanded Campus Shop and new One Stop Student Success
Center bring new services to students. Enroliment at Liberty Campus sets records; overall enroliment pushes 6,000. College
earns re-accreditation through the Commission on Colleges of the Southern Association of Colleges and Schools.



2007: Crossroads Technology Campus opens eight new state-of-the-art wireless classrooms; the 11,716 square foot
Effingham Campus opens.

2009: Academic Commons opens on Savannah Campus adding 23 new classrooms, labs and faculty offices, marking the
first building designed using green sustainable technology.

2010: Savannah Technical College named by Community College magazine as one of the top 25 fastest-growing 2-year
colleges of its size in the country, placing 22 among colleges serving between 5,000 and 9,999 students.

2011: Student Enrichment Center completed on the Savannah Campus, funded in part through private gifts to the Savannah
Technical College Foundation. The 19,312 sq ft building includes 12 classrooms, self-paced labs and tutoring facilities.

INSTITUTIONAL OVERVIEW

Savannah Technical College,ther e gi onds | eadi n gdriyen, gualitydeehnicabahd adu#t edication, has been
meeting the needs of its community for more than three-quarters of a century. Building on a tradition of partnership, pride
and service, the college serves 5,000 students each quarter in Bryan, Chatham, Effingham and Liberty Counties, offering
more than 50 certificate, diploma and associate degree programs in fields ranging from automotive technology to surgical
technology and from marketing to computer information systems to culinary arts and beyond.

Working closely with its business partners, the College develops programs that are designed to meet the changing needs of
the regional economy with the flexibility and creativity necessary to sustain the workforce of the future. Savannah Technical
College offers community-based programs in culinary arts, health care, masonry, broadcast production and more, making it
easier for students of all ages to acquire new skills and improve their lives.

Through its commitment to quality, service and responsiveness to its community, Savannah Technical College will remain an
integral force in the future growth and development of southeast Georgia.

PERKINS FUNDS

The Carl D. Perkins Vocational and Technical Education Act (Perkins) was originally authorized in 1984, and most recently
reauthorized in 2006. The purpose of Perkins is to provide individuals with the academic and technical skills needed to
succeed in a knowledge and skills-based economy. Perkins supports career and technical education that prepares its
students both for postsecondary education and the careers of their choice. Federal resources help ensure that career and
technical programs are academically rigorous and up-to-date with the needs of business and industry.

Perkins funds are used for the following types of activities:
1. Developing a strong accountability system that ensures quality and results.
Strengthening the integration of academic, career and technical education.
Ensuring access to career and technical education for special populations, including students with disabilities.
Developing and improving curricula.
Purchasing equipment to ensure that the classrooms have the latest technology.
Providing career guidance and academic counseling services.
Providing professional development for teachers.

NoohMwDd

WARRANTY STATEMENT

If a Savannah Technical College graduate is educated under a standard program or his/her employer finds that the graduate
is deficient in one or more competencies as defined in the standards, STC will re-train the employee at no instructional cost
to the employee or the employer. This guarantee is in effect for a period of two years after graduation. The employer or
graduate should contact the Vice President of Academic Affairs at Savannah Technical College to obtain more information or
to file a warranty claim.

LIBRARY RESOURCES

The Savannah Technical College libraries support the academic and research needs of the students and faculty of with
facilities at all three campuses. Together, the holdings include approximately 34,000 books, 3000 DVDs/VHS tapes, relevant
periodicals, 60,000 eBooks, and through GALILEO (Georgia Library Learning Online) over 15,000 full-text periodicals. The
library works closely with the faculty in collection development to keep library holdings current to the different programs of
studyés needs. The three |ibraries also provide studente
computers have different instructional programs that are used by students for assignments or extra study. Library resources
move freely between the three campuses in response to student and faculty requests. In addition, the libraries support the
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needs of a diverse distance education student population. The Savannah and Liberty Campus libraries are staffed with
degreed trained professional librarians who teach bibliographic instruction and research methods to many classes. In
addition, these trained professionals work individually with students providing assistance with assignments, projects, and
research. The libraries are open days, evenings, and weekends for easy student accessibility.

ACCREDITATIONS

Savannah Technical College is accredited by the Commission on Colleges of the Southern Association of Colleges and
Schools (1866 Southern Lane, Decatur, Georgia 30033-4097, 404.679.4500) to award the associate degree. Special
accreditations are listed below:

PROGRAM: ACCREDITING AGENCY:

Automotive Technology National Automotive Technicians Education Foundation (ASE)
Culinary Institute of Savannah American Culinary Federation Educational Institute

Dental Assisting American Dental Association - Commission on Dental Accreditation

Electronics and Computer Engineering Technology Accredited by the Technology Accreditation Commission of ABET,
http://www.abet.org

Medical Assisting The Savannah Technical College Medical Assisting diploma program
is accredited by the Commission on Accreditation of Allied Health
Education Programs under the recommendation of the Curriculum
Review Board of the American Association of Medical Assistants
Endowment (CRB-AAMAE), CAAHEP, 1361 Park Street, Clearwater,
FL 33756, (727) 210 -2350.

Practical Nursing Georgia Board of Examiners of Licensed Practical Nurses;
National League of Nursing Accrediting Commission, Inc.,
3343 Peachtree Road. NE., Suite 850, Atlanta, GA 30326

Student Enrichment Center College Reading and Learning Association (National Certification)
Surgical Technology Commission on Accreditation of Allied Health Programs
ADMINISTRATIVE AND ORGANIZATIONAL GOVERNANCE

Savannah Technical College is a unit of the Technical College System of Georgia and is under the policy and administrative

control of the State Board of Technical and Adult Education. A Local Board of Directors composed of business and
community leaders sets policies for the college consistent with those of the State Board.

The Savannah Technical College Local Board of Directors meet ten times per year, every third Tuesday of the month, at
8:00 a.m. in the Executive Board Room on the Savannah Campus.

SAVANNAH TECHNICAL COLLEGE LOCAL BOARD OF DIRECTORS

Jimmy Burnsed Donald Lovette Leland Sanders, Vice Chair
Bryan County Liberty County Effingham County

Cathy Hill Michael Polak Thurmond Tillman, Chair
Chatham County Chatham County Chatham County

Dick Knowlton Tom Ratcliffe Don Tomberlin

Effingham County Liberty County Chatham County

SHARED GOVERNANCE

Savannah Technical College believes and practices shared governance through the establishment and operation of a
number of college-wide committees that contribute to the quality of instruction, student success, public safety and facilities
and other important areas. The following Governance Committees have been established for 2011-12:

Curriculum Strategic Planning Council
Facilities, Safety, and Security Student Success
Institutional Effectiveness Technology

Professional Development
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SAVANNAH TECHNICAL COLLEGE FOUNDATION

The Savannah Technical Coll ege Foundation raises private fund

workforce training, and economic development in Bryan, Chatham, Effingham and Liberty counties. The Foundation focuses
its efforts on securing private gifts and grants to enhance student access and program quality by seeking donors and patrons
for support of scholarships, endowments and grants to supplement educational opportunities, enhance faculty development
and increase awareness of Savannah Technical College programs.

SAVANNAH TECHNICAL COLLEGE FOUNDATION BOARD OF TRUSTEES
Officers:

Chair, Jim LaHaise, The Coastal Bank
Vice Chair, Helen Downing
Secretary, John M. Coleman, Bonitz of Georgia, Inc.
Treasurer, Richard Henry, Holland, Henry, and Bromley, LLP

Trustees:

Scott Center, National Office Systems, Inc.

CeliaDunn,Cel i a Dunn Sothebyds International
Richard Estus, E.M. Security Services, Inc.
Linda Evans

Brian Foster, First Chatham Bank
Stephen Green, Stephen Green Properties, Inc.
Lee Hughes, Hughes Public Affairs
Pete Liakakis, United Detective Agency
Bates Lovett, Hunter Maclean
L. Scott Martens, MGl Commercial, Inc.

Jules Paderewski, Paderewski Management Company
Jennifer Abshire Patterson, Abshire Public Relations
Benjamin Price, Wells Fargo Advisors, LLC
Nancy Tenenbaum
Whip Triplett, North Point Hospitality Group
Steve Weathers, Savannah Economic Development Authority

STUDENT AFFAIRS

ADMISSIONS PROCESS
Admission to Savannah Technical College is a multi-step process which consists of evaluation of prior academic experience
and assessment for postsecondary readiness of eligible applicants.

Eligible Applicants

Any individual 16 years of age or older who seeks access to quality instruction designed to develop or improve occupational
competencies is eligible for admissions. Presidents of
secondary students who are participating in an articulated program of study.

Required Academic Criteria

A General Education Diploma (GED) or high school diploma (verified by an official transcript including graduation date and
diploma type) will be required for admission to Savannah Technical College unless otherwise specified by the program
standards. Home school students may follow an alternative path for admission, described below. High school diplomas from
unaccredited institutions, Certificates of Attendance or special education diplomas are not recognized for admission
purposes. Students with diplomas from secondary schools located outside the United States must have their transcripts
evaluated for equivalency by an approved outside evaluation organization. Applicants who have successfully completed
(g r a d €oan liettef) a minimum of 30 semester or 45 quarter hours at the degree level may submit official transcripts from
all previously attended colleges accredited by an accepted accrediting agency in lieu of a GED or high school diploma.
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In order to be accepted by Savannah Technical College, the applicant must have been awarded a high school diploma from
a secondary school that is accredited by an agency approved by the Technical College System of Georgia (TCSG).
Graduates of unaccredited high schools must obtain a GED.

Applicants of home schools located in Georgia who did not attend a recognized accredited program must adhere to the
following alternative path for admission:

1 Submitaletterfrom t he | ocal superintendentds office verifying tha
superintendent of intent to home school and (2) that the parent or legal guardian submitted the required attendance
reports to the s upamonthlybasisdsreqtirédsby @.C.G.A. § 20-2690.

1  Submit annual progress reports or a final transcript for the equivalent of the home-s c hool ed studentos |
senior years. The final progress report should include the graduation date.

Applicants of home schools located outside the state of Georgia who did not attend a recognized accredited program must
adhere to the following alternative path for admission:
1  Submit annual progress reports or a final transcript for the equivalent of the home-schooled st udent 6s j uni or
senior years. The final progress report should include the graduation date.
1 Submit SAT or ACT scores that meet Savannah T e ¢ h ni ¢ a | mi@mumlreggrenterss.

The President of Savannah Technical Colleges may waive the GED/high school diploma requirement for those secondary
students or those pursuing a GED who are otherwise eligible to enroll in a specific program of study.

ADMISSION REQUIREMENTS

New Applicant
Applicants who have had no previous college or university credit and desire to earn a diploma, degree, or certificate from
Savannah Technical College are considered beginning students and must:

1  Submit a completed admissions application to the Admissions Office.

1 Pay a one-time non-refundable $20.00 application fee.

1  Submit an official high school diploma or GED scores (in a sealed envelope). The applicant must request official
transcripts be mailed directly to the Admissions Office or hand delivered in a sealed envelope.

1  Submit an official evaluation from an approved agency if the high school coursework was completed outside of the
United States. Refer to the International Admissions section for a list of agencies.

1  Schedule the COMPASS/ASSET placement exam or submit satisfactory SAT or ACT scores. The COMPASS test
includes English, reading, and mathematics. Its purpose is to determine if a prospective student needs additional
basic skills or courses before beginning a planned program of study. Contact Student Affairs for the most recent
testing schedule.

1 Complete the Free Application for Federal Student Aid (FAFSA) online (if seeking financial assistance) at
www.fafsa.ed.gov or complete the HOPE Grant/ Scholarship Application at www.GAcollege411.org. Savannah
Technical Colleged school code is 005618 for the FAFSA. Students must apply at least two weeks before the start
of the semester to receive financial aid.

Former Students
Students not enrolled at Savannah Technical College for one or more semesters must:
1 Submit a completed admissions application to the Admissions Office. No application fee is required of former
credit-seeking students.
1T Meet Savannah Technical Coll egebés admission requirements ir
1 Submit all post-secondary (college/university) official transcripts (in a sealed envelope) from any college attended
since last enrolled at Savannah Technical College.
If last enroliment date is more than five years, the student may have to re-submit transcripts from colleges and /or high
school.

Transfer Students

Applicants who have attended a post-secondary institution (college/university) and wish to enroll in a credit program must:
1  Submit a completed admissions application.
1 Pay a one-time non-refundable $20.00 application fee.
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1 Submit an official evaluation from an approved agency if the college coursework was completed outside of the
United States. Refer to the International Admissions section for a list of agencies.
1 Submit an official high school diploma or GED scores (in a sealed envelope). Transcripts are not required for
applicants with an associate degree or a baccalaureate degree.
1  Submit official transcripts (in a sealed envelope) from all post-secondary institutions (college/university) previously
attended.
1 Meet test score requirements for the chosen program of study. Placement scores may be waived if the applicant
earns a grade of ACoO or hi g h e rConpositiol€ &dml e ggonally |l agceethiteda and E
college/university.

Transient Students
Applicants enrolled at another college who wish to enroll at Savannah Technical College on a temporary basis are classified
as a transient student. Transient students must:
1  Submit a completed application for admission.
1 Pay a one-time non-refundable $20.00 application fee.
1 Submit a transient agreement letter or approved transientformf r om t he appl i c&epgdst haméssOhbd
verifying that the student is in good academic standing. The letter/form must list the course(s) for which the student
is eligible to enroll.
1 Submit a current transient agreement letter/form for each term of enrollment.

Savannah Technical College does not authorize financial aid for transient students; therefore, applicants will be required to
pay all fees.

Applicants enrolled in Technical College System of Georgia institutions are eligible to apply for online courses through
Georgia Virtual Technical College (GVTC). Visit www.gvtc.org for application details and schedule.

Special Admit (Non Credential seeking)
Applicants who wish to take credit coursework, but are not seeking a certificate, diploma or associate degree are granted
Special Admit status. Special Admit students must:

1  Submit a completed application for admission.

1 Pay a one-time non-refundable $20.00 application fee.

1 Provide documentation of proof of meeting specific Savannah Technical College prerequisite requirements. A

college transcript and testing may be required based on the course prerequisites.
1 May enroll in classes only on a space available basis.

Savannah Technical College does not authorize financial aid for special students; therefore, applicants will be required to
pay all fees.

Applicants that enroll as a special admit may apply up to a maximum of 17 semester credit hours into a specific program
after achieving regular admit status. The numbers of hours taken as a special admit student does not waive the regular
admission process.

ASSESSMENT

The ability of a student to succeed in an occupational program at Savannah Technical College is greatly determined by the
math and language skills possessed by that student. The College is committed to helping each student achieve at their
maximum potential. It is the philosophy of Savannah Technical College that a student is not helped by being admitted into a
program in which he or she does not possess the basic education skills needed to succeed. Therefore, all students applying
for diploma, degree and specified certificate programs must be assessed prior to acceptance to a program of study at the
College. Students will then be admitted in accordance with the academic standards applicable to that program.

Assessment is far more comprehensive than the basic skills testing process. Assessment is the opportunity for and the
responsibility of Savannah Technical College to collect information about prospective students that is relevant to their
educational experience. This information should be used to assist each student to experience success in their educational
endeavors.

Savannah Technical Colleges utilizes the Technical College System of Georgia state-approved assessment instruments
(COMPASS, ASSET) when evaluating students for program readiness.

14



In lieu of the state approved assessment instrument, Savannah Technical College may accept a student's official entrance
score on a validated assessment instrument (SAT, ACT). The Technical College System of Georgia's Minimum Program
Scores must be used when determining the appropriate entrance score for these alternative instruments. If a student's
scores do not meet these state-established minimums, a student must be assessed using the state-approved instruments.

Official transcripts from an accredited institution approved by the United States Secretary of Education documenting
equivalent program-level English and math coursework successfully completed at other postsecondary institutions may be
used to document a student's basic education skills and eliminate the need to complete that portion of the assessment
instrument. The scores made by a student on state-approved assessment instruments will be considered valid for
placement purposes for a period of 60 months.

Upon completion of the application process and evaluation of assessment scores, the applicant will receive a letter providing
notification of admission status. Applicants that have previously attended Savannah Technical College and would like to re-
enroll after not being enrolled for one semester are required to re-apply for admission. Applicants may be required to re-test
for placement if requirements for selected program have changed since last term of enrollment and if placement scores are
older than 60 months (five years).

ADMISSIONS CATEGORIES
Minimum admissions requirements shall be established for each program. Students shall be admitted to Savannah
Technical College in one of the following categories: Regular; Provisional; Learning Support; Special; or Transient.

Regular Admit
Students who meet all requirements for admission into a selected program and are eligible to take all courses in the program
curriculum are granted regular admission status.

Provisional Admit

Students who do not meet all requirements for regular admission into a selected program are granted provisional admission
status. Provisionally admitted students may take learning support classes, and certain specified occupational courses as
long as class pre- and co-requisites are satisfied.

All certificate, diploma, and associate degree program students initially admitted on a provisional basis must have
satisfactorily completed the necessary prerequisite and learning support course work in order to progress through the State
Standard Curriculum.

Learning Support

Applicants who score below the provisional cut scores in English, math and reading are granted learning support status or
referred to Adult Education. Students with Learning Support status may not take occupational courses until achieving
Provisional status. Students with this status are not eligible for federal financial aid (i.e. Pell, SEOG, or Federal Work Study).

Special Admit

Applicants who wish to take credit coursework, but are not seeking a certificate, diploma or associate degree are granted
Special Admit status. Applicants that enroll as a special admit may apply up to a maximum of 17 semester credit hours into
a specific program after achieving regular admit status. The numbers of hours taken as a special admit student does not
waive the regular admission process. Students with this status are not eligible for federal financial aid (i.e. Pell, SEOG, or
Federal Work Study).

Transient
Applicants enrolled at another college who wish to enroll at Savannah Technical College on a temporary basis are classified
as a transient student. Transient students are not eligible for federal financial aid (i.e. Pell, SEOG, or Federal Work Study).

DUAL ENROLLMENT AND JOINT ENROLLMENT

Dual enrollment and joint enrollment offers opportunities for students to earn a technical college credential while attending
high school. A dual enrollment student earns high school credit while also earning credit from the College. A joint
enrollment student earns college credit, but no high school credit.
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Both dual and joint enrollment prepare students for the workforce and allows them to experience postsecondary, technical
college courses, facilitating a smooth transition for students as they graduate from high school and continue their education
in a technical college. A student must be recommended by their high school in order to be accepted as a dual enrollment or
joint enrollment student. The student must be on-track for graduation and meet regular test score requirements on the
placement exam. Applicants must contact their guidance counselor to discuss additional high school/graduation
requirements.

ACCEL PROGRAM
Under the ACCEL program, an applicant may attend Savannah Technical College while also attending a Georgia high
school. Students attending school full-time (all day) are not eligible for this program.

Applicants must adhere to the following admission requirements:

1.

®

Be at least 16 years of age and classified as a junior or senior. Exceptional students may participate prior to 11th grade.
Contact the High School Initiatives Coordinator for additional program details.

Submit a completed admissions application.

Complete the ACCEL application online at www.GACollege411.org and meet with high school guidance counselor to
discuss course selection and high-school graduation requirements.

Submit an official high school transcript (in a sealed envelope).

Meet all assessment requirements for course placement. ACCEL students will not be permitted to enroll in Learning
Support Courses and must be program ready (see Regular Admit status above).

Applicants desiring to transfer to colleges other than Technical College System of Georgia institutions must consult with

the Admissions Office of the transfer institution.
Update the ACCEL application for each semester of enrollment.

Coursework taken in the ACCEL program will count towards HOPE Scholarship paid hours.
The ACCEL program is only available during the academic year; courses may not be taken in the summer.

INTERNATIONAL STUDENT ADMISSION REQUIREMENTS

1.

Submit a completed International Student Application with the $20.00 non-refundable application fee in U.S. currency by
credit card, money order or check drawn on a U.S. bank payable to Savannah Technical College by the appropriate
admission deadline.

Applicants must submit an evaluation of high school and college academic records for coursework completed outside of
the United States of America. College transcripts from U.S. colleges may be mailed from those institutions. All
documents must be received by the application deadline. Applicants with a college degree are not required to submit a
high school evaluation. All international transcripts must be evaluated by an approved evaluation service and sent
directly to the college. High school transcripts or diplomas should be evaluated by the document by document
evaluation method. The following agencies are recommended:

Josef Silny & Associates, Inc. Lisano International World Education Services
7101 SW 102 Avenue P.O. Box 407 Bowling Green Station
Miami, FL 33173 Auburn, AL 36831 P.O. Box 5087

Telephone: 305. 273.1616 Telephone: 334. 745.0425 New York, NY 10274

Fax: 305. 273.1338 E-mail : LisanoINTL@AOL.com Telephone: 212.966.6311
E-mail: info@jsilny.com Website: http://www.lisano-intl.com/ E-mail: inffo@wes.org
Website: http://www.jsilny.com/ Website: http://www.wes.org/

3. Submit original financial documentation. The school estimates it will cost $16,500 USD to study at Savannah Technical

College for one academic year. One academic year equals two academic semesters or nine months.

Estimated costs for one academic year:
Tuition and Fees: $7,452 USD
Books: $1,000 USD
Living Expenses: $8,000 USD

The student or sponsor must provide a bank letter verifying a minimum of $16,500 USD. All bank correspondence should
be written on official bank stationary and certified or notarized by an officer of the bank with the bank address and
telephone number printed clearly. Financial documentation must be dated within the last three months, and funds must
be stated in the U.S. currency equivalent. If a student plans to bring dependents (spouse, children) to the U.S, the
financial document must show an additional $2,500 USD for each dependent.
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4. Submit the International Student Sponsor Form. Sponsors must complete the International Student Sponsor Form and
have it properly notarized. If the document is not in the English language, a certified translation must be submitted with
the document.

5. Savannah Technical will not accept faxed or photocopied documents as official documents.

INTERNATIONAL TRANSFER STUDENTS
In addition to the above mentioned documents, international students who are currently attending a college or university in
the U.S. must submit the following:

Photocopy of current I-20

Photocopy of current visa

Photocopy of current [-94

Official transcript of all coursework completed at current school
International Student Transfer Form

aprwdE

INTERNATIONAL STUDENTS SEEKING A CHANGE TO F1 OR M1 STATUS
In addition to the above mentioned documents, international students who are seeking a change to F1 or M1 status must
submit the following:

1. Photocopy of current visa
2. Photocopy of current 1-94
3. If you are currently in J1/J2 status, then please submit a photocopy of DS-2019

OBTAINING A STUDENT VISA
When an international student has been accepted by the college, the college will issue a form 1-20 to the student. In order to
complete the visa application process, follow these steps:

1. Obtain Form I-20 and a letter of acceptance from the school.

2. Pay SEVIS 1-901 fee. Fee must be paid prior to the visa appointment with the U.S. Embassy. For payment options and
further information, visit http://www.fmjfee.com/index.html. Student is required to bring a copy of the SEVIS fee payment
receipt (showing proof of payment) to the visa interview.

3. Find the U.S. Embassy closest to your home at http://travel.state.gov/travel/abroad_embassies.html. Check the
consul at eb6s wthebesaie ang special instriations fér the consulate you will be visiting.

4. Make an appointment with the embassy for the visa interview.

5. The visa application process will differ for transfer and change of status students.

International students with admissions questions may contact the International Student Advisor at 912.443.5706.

RESIDENCY INFORMATION
Savannah Technical College recognizes three student residency categories: Georgia resident, out-of-state, and non-citizen.
The student residency category governs the tuition rate paid by the student.

A Georgia resident is an individual who is a United States citizen or eligible non-citizen who is domiciled in the State of
Georgia for a period of at least 12 months prior to the first day of classes for which the person is intending to enroll and
meets the in-st ate tuition requirements of the Technical Col |
permanent home where that individual returns following periods of temporary absence. Domicile, once established, shall not
be affected by mere transient or temporary physical presence in another state. (No individual may have more than one
domicile even though an individual may maintain more than one residence.) Temporary residence does not constitute the
establishment of oneds domicile. To acquire domicile,
indefinitely.

An out-of-state student is an individual who has not established domicile in the State of Georgia for a period of at least 12
months prior to the first day of classes for the semester for which the individual is intending to enroll.

A non-citizen student is an individual who is not United States born or naturalized citizen of the United States.

17

ege

Sys



An eligible non-citizen is an individual who, in accordance with the Federal Title IV definition, is a United States permanent
resident with a Permanent Resident Card (I-551); or a conditional permanent resident (1-551C); or the holder of an Arrival-
Departure Record (I-94) from the Department of Homeland Security showing any one of the following designations: Refugee,
Asylum Granted, Parolee (I-94 confirms paroled for a minimum of one year and status has not expired); or Cuban-Haitian
Entrant. Persons with an F1 or F2 student visa, a J1 or J2 exchange visitor visa, or a G series visa do not meet the definition
of an eligible non-citizen.

A studentds | egal residence shall determine the tuitionyrate peé
tuition and fees prescribed by the State Board for in-state students. Out-of-state students will pay tuition and fees at a rate of

two times charged Georgia residents. Non-citizen students will pay tuition and fees at a rate of four times that charged

Georgia Residents. Eligible non-citizen students will pay tuition and fees based on the same rules as the Georgia resident.

Savannah Technical College shall require students to identify his or her country of lawful residence on the admissions

application and may require submis si on of ot her information necessary to make
domicile for tuition rate and student advisement purposes.

DEFINITIONS

Domicile: a personds present, per manent home wher e tpdraaytabsénoedi vi du al
Domicile, once established, shall not be affected by mere transient or temporary physical presence in another state. No

individual may have more than one Domicile even though an individual may maintain more than one residence. Temporary
residence does not constitute {Thaquiegddmicie)an mdividelnnust demonstrateadhs Do mi ¢
intent to remain permanently or indefinitely.

Eligible Non-Citizen: a person who, in accordance with the Federal Title IV definition, is a United States permanent

resident with a Permanent Resident Card (I-551); or a conditional permanent resident (I1-551C); or the holder of an Arrival-

Departure Record (1-94) from the Department of Homeland Security showing any one of the following designations:

Refugee, Asylum Granted, Parolee I-9 4 confirms paroled for a minimum of one year
human t r afVisaholder (T-¢, T-2, T-B, etc.), or Cuban-Haitian Entrant. Persons with an F1 or F2 student visa, a J1

or J2 exchange visitor visa, or a G series visa do not meet the definition of an Eligible Non-Citizen.

Georgia Resident: an individual or the status of such individual who is a United States Citizen or Eligible Non-Citizen and is
domiciled in the State of Georgia and meets the in-state tuition requirements of Technical College System of Georgia
(TCSG).

Non-Citizen Student: a person who is not a United States born or naturalized citizen of the United States.

Out-of-State Resident: a person who has not established domicile in the State of Georgia for a period of at least 12 months
prior to the first day of classes for the term for which the person is intending to enroll.

PROCEDURE:
A. A student's legal residence shall determine the tuition rate paid by the student.
1) Students who are Georgia Residents shall pay tuition and fees prescribed by the State Board for in-state
students.
2) Out-of-State students will be assessed tuition at a rate two times that charged Georgia Residents.
3) Non-Citizen students will be assessed tuition at a rate four times that charged Georgia Residents.

B. The President of each technical college has the authority to determine whether the college will make application to the
Immigrations and Customs Enforcement to be approved to accept international students as provided by law.

C. On the application for admission, the technical colleges shall require students to identify his or her country of lawful
Residence and may require the submission of other information necessary to make a determination of a student's legal
domicile for tuition-rate and student advisement purposes.

IN-STATE TUITION WAIVERS

Students in the following classifications are eligible for in-state tuition waivers which reduces the tuition from the out-of-state

to the in-state tuition rate. These waivers do not affect the student 6 s el i gi bility for the HOPE Scho
waivers for military personnel and their dependents as provided for in the GSFC regulations:
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1. Employees and their children who move to Georgia for employment with a new or expanding industry as defined in
OCGA 20-4-40;

2. Full-time employees of the Technical College System of Georgia, their spouses, and dependent children;

3. Full-time teachers in a public school, a military base, or a public postsecondary college, their spouses, and
dependent children;

4. United States military personnel stationed in Georgia and on active duty and their dependents living in Georgia;

5. United States military personnel, spouses and dependent children reassigned outside Georgia, who remain
continuously enrolled and on active military status;

6. United States military personnel and their dependents that are domiciled in Georgia, but are stationed outside the
State;

7. Students who are domiciled in out-of-state counties bordering on Georgia counties and who are enrolled in
Savannah Technical College with a local reciprocity agreement;

8. Career consular officers and their dependents that are citizens of the foreign nation which their consular office
represents, and who are living in Georgia under orders of their respective governments. This waiver shall apply
only to those consular officers whose nations operate on the principle of educational reciprocity with the United
States.

MANDATORY AND NON-MANDATORY FEES

Mandatory fees are defined as fees which are paid by all students as required by the Technical College System of Georgia.
Mandatory fees shall include, but are not limited to, the instructional support and technology fee, application fee, registration
fee, student activity fee and the student accident insurance fee.

Non-mandatory fees are defined as fees which are paid by some students as required by each individual Technical College.
Non-mandatory fees shall include, but are not limited to, parking fees and fines, late fees, library fees and fines, course fees,
housing fees and food service fees.

FEE WAIVERS

The Commissioner of the Technical College System of Georgia grants presidents or their designee the authority to waive

fees, with the exception ofchtnhoel ofgiyn sftereu.cot i Wovad v earn,d tshuep pprre s itdee
waive the Ainstructional and support technology feeodo fdof all dt

all waivers shall be maintained by the college in the BANNER student registration and account system.

For transient students enrolled in more than one Technical College during the same term, only the home Technical College
shall charge the instructional support and technology fee. If the transient student is not attending the home college, the
college that the student registered at first will charge the fee. The student is responsible for providing proof of payment to the
remaining colleges they are registered at. In this case, the home college will not charge the fee. All other Transient Students
shall pay the instructional support and technology fee.

All other mandatory and non-mandatory fees may be waived by the president provided written documentation to support
such waivers is maintained by the college.

All waivers of student tuition and fees not addressed specifically in T C S Gstage board policy manual, section V.K. Student
Tuition and Fees or in this procedure must be approved by the Commissioner of the Technical College System of Georgia.
Written documentation for each waiver must be maintained by the college.

AUDIT STUDENTS

A student may choose to audit a class rather than take it for credit. By auditing the class, the student is allowed to attend
class without meeting admission requirements and without receiving a grade or credit. Exceptions are off-campus clinical
courses and courses with additional admissions requirements. Students who audit a class must pay the regular tuition,
admission and registration fees. Students are not permitted to change from audit to credit.

CREDIT FOR MILITARY SERVICE

Credit may be awarded for education/training experiences in the Armed Services. Such experiences must be certified by the

American CouncilonEducati on (identified in the Council ds publication, Gi
the Armed Services). Credit will be given on the basis of individual evaluation. Creditable military experiences must closely

correspond to courses in the Savannah Technical College curriculum in content and competencies. For additional

information, contact the Registrar.
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SECONDARY SCHOOL ARTICULATED CREDIT

Statewide and local articulation and curriculum alignment agreements are in place to meet the needs of the community.
Local and statewide articulation agreements serve students by facilitating the smooth transition of students from secondary
to postsecondary technical colleges, encouraging postsecondary education and eliminating undue entrance delays,
duplication of course content and/or loss of credit. Articulation agreements are signed and a copy stored in the High School
Coordinatordos Office.

A high school graduate can transfer articulated courses from high school into Savannah Technical College if all the following
criteria are met:

1. The student must enroll in Savannah Technical College within 24 months of graduation to receive articulated credit.

Students must meet the admissions requirements of Savannah Technical College.

3. The student will be allowed to transfer credit to Savannah Technical College for each articulated course in accordance
with the articulation agreement between Savannah Technical College and the school from which he/she graduated.

4. Students must make a grade of 70 or higher in a high school course listed on the articulation agreement and pass an
exemption exam for the specific program.

5. The student must have an official transcript (in a sealed envelope) and documentation of the articulated credit submitted
directlytothe Regi str ar 6s Of fice at Savannah Technical Coll ege.

N

TRANSFER CREDIT

Course credit may be awarded for courses completed with a ACO
regional or national accrediting agency recognized by the U.S. Department of Education. Full credit will be awarded for

courses taken under approved standards within the Technical College System of Georgia, subject to the receiving institution

verifying that accreditation and instructor credentialing requirements are met.

A student who has previously attended a technical college, college or university may request an evaluation of a transcript for
the purposes of awarding transfer of credit. Credits from nationally or regionally accredited technical colleges, colleges or
universities will transfer if:
1. An official transcript (in a sealed envelope) is on file from all postsecondary institutions attended.
2. The course(s) taken must essentially be the same content as the course(s) at Savannah Technical College

and the course competencies must match.
3. Departmental recommendation for approval is granted when specified.

It may be necessary to provide Student Affairs with course descriptions. It is the responsibility of the student to obtain any
additional information requested. Transcripts from outside of the U.S. must be processed by a recommended international
educational credential agency. All documents written in foreign languages must be sent to a translation service who will then
forward the evaluation to Savannah Technical College. Contact Student Affairs for contact names of translation and
evaluation services.

The credits are posted to the studentébés academic record using
average. Exe mpti on exam credit awarded wil!/l use of the letters AEXO
awarded should be indicated on transcript/ permanent records by

A student must complete at least 25% of credit hours of a particular program of study at Savannah Technical College in
order to be awarded a technical certificate of credit, diploma or degree from Savannah Technical College. Some health
occupation students must complete more than the 25% of credit hours in their program of study.

STC will award credit based on nationally normed exams including, but not limited to, the following:

CLEP - Credit will be awarded for successful completion of any appropriate CLEP (College Level Examination Program)
subject area examinations. Credit should be awarded based on score recommendations of the Council on College Level
Services.
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ADVANCED PLACEMENT EXAMINATIONS

Credit will be awarded to students who have taken appropriate courses (determined equivalent to courses offered at a
Technical College) in high school and achieve a score of 3 or more on the Advanced Placement Examination. The Advanced
Placement Examinations are offered by the College Entrance Examination Board.

For students with previous knowledge and skill acquired through experience or other means, credit may be obtained for
certain specified courses by demonstrating mastery of the subject through written and/or performance exams. Exemption
examinations are available in many courses at Savannah Technical College and can be taken only one time. Payment must
be made prior to taking the exemption exams. Charges for the exemption exam are non-refundable and are not covered by
financial aid. Students must make a passing 85 or better on the exemption exam to receive credit. Exemption exams
cannot be taken for current courses or for courses previously taken.

Time Limits - Time Limits - Unless otherwise stated all time limits are from the date the course ended to first day of the
semester in which the courses will transfer. Core classes have no time limit (English, Mathematics, Psychology, Speech,
Humanities, Economics, etc.). Specific occupational courses are transferable, in most cases. However, if course content
and competencies have changed significantly, faculty may request that students take courses again. This is for the
protection of the student so that they are not set up for failure in more advanced classes. Students may appeal to the
appropriate Dean of Academic Affairs or the Registrar; the final decision rests with the Registrar.

There is a sixty month time limit to transfer computer concepts and computer lecture courses. If over sixty months, see the
credit by exam list to see if specific course(s) may qualify.

There is a twenty-four month time limit to transfer health occupation courses into Savannah Technical College for awarded
credit in subject codes of AHS, NSG, and NPT. If over twenty-four months, see the credit by exam list to see if specific
course(s) may quality.

The Deans of Academic Affairs and the Registrar will approve any variation from the above; the final decision rests with the
Registrar.

TRANSFER OF CREDIT PROCESS

It is the studentsd responsibility to contact t he Reedlit.
Transcript evaluation and the transfer process may take from 2-4 weeks. The process will begin when all official college
transcripts have arrived and the student has completed the application for admissions process. Verification of the
institutons & accredi tati on as well as validation of instruc
competencies must be compared to TCSG Standards and Guides by program level experts.

TRANSFER GUIDELINES

Internal Guidelines

ENGL 1101 will substitute for ENGL 1010

Only a college-level (i.e. 1100+) Business Communications course or a 1105 Technical Communications will substitute for
ENGL 1012. MATH 1100, MATH 1111 or MATH 1101 will substitute for MATH 1012, MATH 1013, or MATH 1011. (MATH
1111, MATH 1101 or MATH 1100 meets the Area lll requirement for associate degree general education core).

MATH 1013 will substitute for MATH 1012

MATH 1012 will not substitute for MATH 1011

PSYC 1101 will substitute for PSYC 1010

EMPL 1000 will not substitute for any MKTG course

PSYC 1010 will not substitute for EMPL 1000

External Guidelines

All core classes will transfer in at the highest level i even if the student is not seeking an associate degree. The student is
responsible for providing an official transcript for credit courses to be considered for transfer. A course letter grade of a C or
better must be achieved to be considered for transfer. Credit hours assigned to transferred courses are the same as credit
hours awarded at the sending institution when credits do not exceed the number of credit hours assigned for equivalent
courses at STC. The maximum hours of credit given shall not exceed the number of hours awarded for the same course at
STC. Any college-level English Composition course greater than 1101 may substitute for ENG 1101; Speech, Public
Speaking, etc. will substitute for Speech credit.
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CHANGE OF INFORMATION

In order for all student records to be maintained in proper order, students must inform the Admissions Office and his/her
advisor of any change in name, mailing address, email address or telephone number. Change of Information forms are
available in the Student Affairs One Stop Center and must be completed and returned as soon as the change occurs.

STUDENT RECORDS i FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA)

The Registrar is responsible for the accurate and confidential maintenance of student records. Transcripts of educational
records will contain only academic status information. Disciplinary action may be recorded in cases where it affects the
student 6s el i gDidsiplihary eng counseling éles iwidl beenaintained separately from academic records and will
not be available to unauthorized persons.

The Family Educational Rights and Privacy Act of 1974 (FERPA), as amended, affords students certain rights with respect to
their education records. They are:

AThe right to inspect and review the studentédés records
Students should submit written requests to the Registrar that identify the record(s) they wish to inspect. The Registrar will
make arrangements for access and notify the student of the time and place where the records may be inspected.

A The right to request dehedameddmani omf r édh@r dsst ut hat t
misleading. Students may ask the school to amend a record that they believe is inaccurate or misleading. They should
write the Registrar, clearly identify the part of the record they want changed, and specify why it is inaccurate or misleading.
If the school decides not to amend a record as requested by the student, the school will notify the student of his or her
right to a hearing regarding the request for amendment. Additional information regarding the hearing procedures will be
provided to the student when notified of the right to a hearing.

ATheright to consent to disclosures of personally ident
except to the extent that FERPA authorizes disclosure without consent. One exception which permits disclosure without
consent is disclosure to school officials with legitimate educational interests. A school official is a person employed by the
school in an administrative, supervisory, academic or research, or support staff position (including law enforcement
personnel and health staff); a person or company with whom the school has contracted (such as an attorney, auditor, or
collection agent); a person serving on the Board of Directors or Trustees; or a student serving on an official committee,
such as a disciplinary or grievance committee, or assisting another school official in performing his or her tasks. A school
official has a legitimate educational interest if the official needs to review an education record in order to fulfill his or her
professional responsibility. Upon request, the school discloses education records to officials of another school in which a
student seeks or intends to enroll.

A The right to file a complaint with the U.S. Department of Education concerning alleged failures by Savannah Technical
College to comply with requirements of FERPA. The name and address of the Office that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, S.W.,
Washington, DC 20202-4605

Directory Information

In accordance with FERPA, the Office of the Registrar for Savannah Technical College may release the following student
information as directory information:

1. Name

. Program of Study

. Full/part-time status

. Dates of attendance

. Degrees, diplomas, certificates, awards received

. Participation in student organizations or activities

. Student email address

~N o oA~ WN
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FERPA Objection

Any adult studentorminor st udent és parent who objects to the release of th
an objection in writing clearly stating what directory information should not be released to third parties. Forms are available in

the Office of the Registrar for filing a FERPA Objection.

Gramm-Leach-Bliley Act

The Financial Services Modernization Act of 1999, also known as the Gramm-Leach-Bliley Act or GLB Act, includes
provisions to protect consumer sd per s mdudnig posteecondam mdtitutions. Theel d by
GLB Act requires that schools have in place an information security program to ensure the security and confidentiality of

customer information, protect against anticipated threats to the security or integrity of such information, and guard against

the unauthorized access to or use of such information. There are three principal parts to the privacy requirements: the

Financial Privacy Rule, Safeguards Rule and pretexting provisions. Savannah Technical College complies with the Gramm-

Leach-Bliley Act. Additional information on the GLB Act can found at. http://business.ftc.gov/privacy-and-security/gramm-

leach-bliley-act.

Solomon Amendment

Another federal law, known as the Solomon Amendment, requires Savannah Technical College to release student
recruitment information to military recruiters. Student recruitment information is defined as:

1. Name

2. Address

3. Telephone number

4. Age

5. Major

6. Date(s) of attendance

7. Degree awarded

Objection
If you do not wish to have student recruitment information released to third parties, you may file a FERPA Objection in the
Office of the Registrar.

Third-Party Access

Parents of students t er med fAdependento for income tax purposes also have
verification of the studentés dependent status, the requesting
return to the Registrar. Except in the case of dependent students, parents have no access to the records of students in

postsecondary institutions.

FINANCIAL AID

Financial aid is available to eligible students enrolled in Savannah Technical College. The information in this section will

outline the typesofy nanci al a s s i sandsspecifg applivation precédures, eligibility requirements, when and how
ynancial aid payments are made, and other information pertinent
It is recommended that any o rkeo eidhe weieks priorgto tyerteanm you \&ill attead. dThede@ | vy s i

Application for Federal Student Aid (FAFSA) information for applying for financial aid can be obtained online at
http://www.fafsa.ed.gov. Assistance with the completion of your FAFSA online is available in the Financial Aid Office. The
phone numbers for the Financial Aid Offices (all campuses) are as follows: 912.443.4795 (Savannah); 912.408.3024
(Liberty); 912.754.2880 (Effingham).

FINANCIAL ASSISTANCE

Savannah Technical Coll ege has several types of ynanci al assis
Funds are available through the Federal Pell Grant, the Georgia HOPE Grant, the Georgia HOPE Scholarship and other
scholarshipand gr ant progr ams. Students may also be eligible for as

and scholarship programs operate on an award year basis that begins July 1st and ends June 30". Students must apply or
reapply each year in order to receive or continue receiving financial aid.

ELIGIBILITY REQUIREMENTS
To qualify for most types of ynanci al aid, students must:
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1. Be enrolled as a regular or provisional student in an eligible Technical Certificate of Credit, Diploma, or Associate
Degree Program;

Be a U.S. citizen or eligible non-citizen;

Have earned a high school diploma or equivalent (GED), if required;

Be registered with Selective Service, if required;

Not be in default on a federal student loan or owe a refund on a previously received grant;

Agree to use any funds received only for educationally related purposes;

Maintain satisfactory academic progress in accordance with Savannah Technical College policy;

Certify that they will not engage in the unlawful manufacture, distribution, possession, or use of a controlled substance
while receiving ynanci al ai d;

9. Not be recently convicted on felony drug related charges;

10. Meet other program requirements.

© NG~ ON

TYPES OF FINANCIAL AID AVAILABLE

Federal Pell Grant 8 http://www.studentaid.ed.gov

A federally funded award to help persons pay for their education after high schoolwh o have not earned a bach
The amount a student receives will depend on the Expected Family Contribution (EFC) shown on the Student Aid Report

(SAR) or Institutional Student Information Record (ISIR), how many registered course credit hours, the cost of attendance,

program eligibility and the size of the federal appropriations. Lifetime Pell eligibility is limited to 18 semesters after 2008.

Federal Work-Study (FWS) & http://www.studentaid.ed.gov

A federal program that provides jobs for studentswit h  ynanci al need, allowing them to earn
expenses. Students must be enrolled in a diploma or associate degree program to be eligible. The procedures for applying

for the Federal Work-Study program are as follows:

1. Onceregister ed for class(es), students must ctleemeguiremertso t he Financ
of the Work-Study Program.

2 The Financial Aid Ofyce wild.l cal cul at e teguatiosstoudent applicar
determine their eligibility for Work-Study.

3. The Financial Aid Ofyce gives applications to those student

4. The Financial Aid Ofyce forwards the complvaeahted appl i cati ons

Work-Study positions.
5. The department will contact the candidates chosen for a job interview; select those to be employed, and
notify the Financial Aid Ofyce.
The Financial Ai d-Stdyyganteact sforimationtosHurvélo Rekources.
The newly hired student will complete the required paperwork and return it to Human Resources.
Student employees will submit weekly time sheets signed by their supervisor to the Payroll Office each Friday.
The Financial Aid Ofyce maintains aationenctodert emplbyedsour s wor ked

©® N

Federal Supplemental Educational Opportunity Grant (FSEOG) d http://www.studentaid.ed.gov

A federal program that provides assistance for students with a financial need. Need is determined by the Expected Family
Contribution (EFC) shown on the SAR or ISIR. Semester awards can range from $100 to $4,000. Priority is given to students
who have | oSweents &héuldbereceiving a Federal Pell Grant to be considered for FSEOG. Students must not
be receiving assistance from any other form of financial aid other than the Federal Pell Grant and HOPE Grant to receive
FSEOG.

Georgiad $lelping Outstanding Pupils Educationally (HOPE) Grant 8 http://www.GAcollege411.org

Students enrolling in diploma or certificate programs are eligible for the HOPE Grant regardless of their high school
graduation year or grade point average. Students are eligible to receive HOPE funds for any and all certificate or diploma
programs, provided they meet the standards for satisfactory progress. HOPE will pay tuition amount as determined by the
Commission for eligible students.

General Eligibility Requirements:

1 Must be a legal resident of Georgia for 12 consecutive months preceding the first day of classes of the school term
for which the HOPE Grant is sought prior to Fall Term 2011; after Fall Term 2011, must be a legal resident of
Georgia for 24 months.

1  Must be enrolled in an eligible post-secondary institution.
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1 Must be a U.S. Citizen or an Eligible Non-Citizen for 12 consecutive months preceding the first day of classes for
the school term which the HOPE Grant is sought.

1 Must not be in default on a Federal Title IV or State of Georgia educational loan, nor owe a refund on a Federal
Title IV or State of Georgia student financial aid program.

1  Must be in compliance with the United States Selective Service System requirements.

1 Must maintain Satisfactory Academic Progress, as defined by the institution.

Specific Requirements for Diploma or Certificate Programs

1 Must meet GPA requirement of 3.0 after attempting the 30th and 60th hour.

1 Eligible students may receive the HOPE Grant for up to 63 semester credit hours, provided they make satisfactory
progress and have a 3.0 in the semester they attempt the 30th and 60th hour.

Georgiad $lelping Outstanding Pupils Educationally (HOPE) Scholarship & http://www.GAcollege411.org
HOPE is a state tuition assistance program funded by the Lottery for Education. HOPE will pay tuition amount as determined
by the Commission for eligible students.

General Eligibility Requirements:

1 Must be a legal resident of Georgia for 12 consecutive months preceding the first day of classes of the school term
for which the HOPE Scholarship is sought prior to Fall Term 2011; after Fall Term 2011, must be a legal resident of
Georgia for 24 months.

1 Must be enrolled in an eligible post-secondary institution.

1 Must be a U.S. Citizen or an Eligible Non-Citizen for 12 consecutive months preceding the first day of classes for
the school term for which the HOPE Grant is sought.

1  Must not be in default on a Federal Title IV or State of Georgia educational loan, nor owe a refund on a Federal
Title IV or State of Georgia student financial aid program.

1  Must be in compliance with the United States Selective Service System requirements.

1 Must maintain Satisfactory Academic Progress, as defined by the institution.

Specific Requirements for Entering Freshmen Enrolling In Degree Programs

1 Must be a 1993 or later graduate of an eligible Georgia high school.

1  Must have met curriculum requirements and earned at least a 3.0 cumulative GPA in a college preparatory track or
a 3.2 for all other tracks.

1 Eligible students may receive the scholarship for up to 127 semester credit hours, provided they make satisfactory
progress and have a 3.0 cumulative GPA in the semester that they are attempting to complete the 30th, 60th and
90th hour.

HOPE for All Other Degree-Seeking Students

Students who graduated from high school prior to 1993, or students not academically eligible for the HOPE Scholarship
immediately after high school graduation, may (within the seven years immediately following graduation) be eligible for the
HOPE Scholarship if a cumulative GPA of 3.0 or higher is obtained after attempting 30, 60, or 90 hours of study in a degree
program. Hours attempted in a certificate or diploma program which do not transfer into a degree program will not meet the
requirement. All students must complete an Evaluation for HOPE Scholars form to be considered for HOPE for degree
programs. Contact the Financial Aid Office to obtain a copy of the form.

HOPE General Education Development Diploma (GED) Program 8 http://www.GAcollege411.org

HOPE GED - A state grant for a one-time non-renewable payment award of $500 awarded to Georgia GED test takers who
pass the GED exam after July 30, 1993. After passing the GED exam, graduates will receive a voucher from Georgia
Student Finance Commission (GSFC) for $500 in the mail. Graduates must enroll and attend classes in order to use their
voucher. The voucher must be signed and brought to the Financial Aid Office.

General Eligibility Requirements:

1 Must be a legal resident of Georgia for 12 months prior to Fall Term 2011; after Fall Term 2011, must be a legal

resident of Georgia for 24 months.

Must be a U.S. Citizen or Permanent Resident Alien.

Must not be in default on a Federal student loan and/or owe a refund on a Federal Title IV aid program.

Must be in compliance with United States Selective Service System requirements.

Not required to be meeting post-secondaryin st i t ut i onds Satisfactory Academic Pro
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Zell Miller Scholarship Program & http://www.GAcollege411.org
A merit based scholarship program with specific academic and grade point average eligibility requirements. The Zell Miller

scholarship program is to encour age tshheol studeats anadnGeorgiamsskekiegy e me n t

degrees from post-secondary institutions in Georgia. Scholarship will pay tuition amount as determined by the Commission
for eligible students.

General Eligibility Requirements:

1 Must be a legal resident of Georgia for 12 consecutive months preceding the first day of classes of the school term
for which the HOPE Scholarship is sought prior to Fall Term 2011; after Fall Term 2011, must be a legal resident of
Georgia for 24 months.

1 Must be enrolled in an eligible post-secondary institution.

1 Must be a U.S. Citizen or an Eligible Non-Citizen for 12 consecutive months preceding the first day of classes for
the school term for which the HOPE Grant is sought.

1 Must not be in default on a Federal Title IV or State of Georgia educational loan, nor owe a refund on a Federal
Title IV or State of Georgia student financial aid program.

1  Must be in compliance with the United States Selective Service System requirements.

1 Must maintain Satisfactory Academic Progress, as defined by the institution.

Specific Requirements:

1 Graduate from an eligible high school with a minimum of 3.70 Cumulative Grade Point Average on a 4.00 scale as
calculated by GSFC.

1 Receive a minimum score of 1200 combined critical reading and math on a single administration of the SAT at the
time of high school graduation or receive a composite scale score of 26 on a single administration of the ACT at the
time of high school.

Georgiad $lelping Educate Reservists and their Offspring (HERO) Scholarship & http://www.GAcollege411.org

A state funded award created to provide financial aid to students seeking a post-secondary education, who are current
members of the Georgia National Guard and U.S. Military Reserves who have served in a combat zone. The children of such
service men and women and their surviving spouses are also eligible to receive the scholarship. Recipients may receive up
to $2,000 per academic year or $1,000 per semester for any two semesters (summer, fall or spring). The award amount is
subject to change during the award year. A student must be a Georgia resident in order to receive the HOPE HERO. No
student shall receive payment for more than two semesters or three quarters for an Award Year. For eligibility criteria and
official program regulations, please visit the Paying for College tab at http://www.GAcollege411.org.

Veterans Assistance (VA) & http://www.gibill.va.gov

Credit programs at Savannah Technical College are approved for Veterans Affairs Educational Benefits. Students eligible for
Veterans Affairs Educational Benefits should contact the Financial Aid Office. Application forms and assistance in filing for
education benefits is available from the Financial Aid Office.

Veterans must attend scheduled classes and continue to show satisfactory progress. Benefit payments will not be made for
courses from which the student does not continue to attend. Receiving Veterans Affairs Education Benefits does not prevent
a student from applying or receiving other forms of financial aid. For specific questions regarding individual eligibility, contact
the VA Atlanta Regional Processing Office at 1.800.827.1000.

OTHER FINANCIAL AID OPTIONS

Workforce Investment Act (WIA) - The purpose of this act is to prepare economically disadvantaged youth and unskilled
adults or persons facing serious barriers to employment with the training necessary for entry into the labor force. Contact the
Department of Labor for more information.

Division of Rehabilitation Services

Assistance is available for qualifying handicapped students. Students should contact their local office of the Department of
Human Resources, Division of Rehabilitation Services for details. Contact the Department of Labor for more information.
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Scholarships

Various civic, social, professional and other organizations provide scholarships for deserving students. In most cases,
scholarships are awarded based upon academic performance, financial need and availability of funds. Contact the Financial
Aid Office for more information.

APPLICATION PROCEDURES FOR STUDENTS SEEKING ASSOCIATE DEGREES, DIPLOMAS OR OTHER FEDERAL
PELL ELIGIBLE PROGRAMS
Students enrolling in a Federal Pell eligible program must complete the Free Application for Federal Student Aid (FAFSA).

Students must use their legal name as it appears on their social security card. Using a different name may result in a delay in
processing. Savannah Techni c dMinstiiudon SehapleGode isDO561B. dnstructions on how to complete the
online FAFSA application can be obtained online at http://www.fafsa.ed.gov or by phone at 1.800.433.3243. Students may
contact the Financial Aid Office for more information.

Once the FAFSA application is completed online, the student must either mail the signed signature page to the address
provided or electronically sign the application with a pin number provided by the Department of Education (DOE). The
Central Processing Center (CPS) will then determine eligibility for financial aid within 72 hours. A Student Aid Report (SAR)
will be emailed to the student. The student should review the Student Aid Report (SAR) to verify the accuracy of the
submitted information.

If a FAFSA has been submitted and processed, there is no need to submit a separate application for the HOPE Grant or
Scholarship. This is due to the Federal and State Processing Centers sharing information. Determination of eligibility will be
made once all required forms and documents are received and processed.

APPLICATION PROCEDURES FOR STUDENTS SEEKING A NON-PELL ELIGIBLE PROGRAM

Students enrolling in a non-Pell eligible program must either complete a FAFSA or the GSFAPPS HOPE Application at
http://www.GAcollege411.org. This form, as well as any other forms, must be completed, submitted, and processed before

the determination of any eligibility can be made by the Financial Aid Office.Ifa st udent 6s schedul e or maj
registration, the financial aid award is subject to change.

VERIFICATION

Students who complete the Free Application for Federal Student Aid (FAFSA) may be selected by the Department of
Education for a process called verification. If selected, the student must provide documentation verifying that certain items of
the SAR are accurate. Documentation may include, but is not limited to:

Verification Worksheet

Sgned copy of studentds Federal I ncome Tax Return
W-2 Hof student, spouse, or parent

Student 6s Soci al Security Card

TANF (Temporary Assistance for Needy Families) benefit reports
Child Support Received Report

IRS Non-filer letter

Copy of divorce or separation document

. Birth Certificate

10. Other documents that provide proof of income or asset value

© oNoOOGhsWDNRE

A student 6s a pgectéeddoaverfication willhba placed & a pending status and will receive no further processing
until all requested materials have been received by the Financial Aid Office.

FUND DISBURSEMENT

Students may authorize Savannah Technical College to deduct tuition and fees from their award each semester. The

balance of the award will be paid directly to the student during the semester. The check(s) wildl be mail e
reported address by the Business Office.

Disbursement of books and supplies for Pell eligible students will be available by the first day of class at Savannah Technical

College. The college will provide a voucher from the Campus Shop to assist students in obtaining or purchasing books and
supplies no later than the 7" day of a payment period (term).
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SAVANNAH TECHNICAL COLLEGE REFUND POLICY

During the first three instructional calendar days of each semester, 100% of tuition and fee charges will be refunded if the
student withdraws. Any refunds will be returned to the appropriate financial aid program. No refund of tuition or fees will be
made after three instructional calendar days. Examples of refund calculations are available in the Financial Aid Office.

FEDERAL REFUND POLICY FOR STUDENTS WHO WITHDRAW (RETURN OF TITLE IV AID)

Students receiving assistance from Title IV programs (Federal Pell Grant and FSEOG) are entitled to receive an amount of
aid depending upon the amount of aid earned. If a student completes more than 60% of the term, he or she will earn 100%
of the aid for that period. If a student completes 60% or less of the term, the percentage of the period completed is equal to
the percentage of aid earned. The percentage completed will be calculated by counting the number of days attended up to
the point of withdrawal divided by the total number of days in the term. This percentage will be applied to Title IV funds for
which the student established eligibility prior to the withdrawal date.

The Title IV aid earned is first used to pay the tuition, fees, and Campus Shop charges the student has deferred to their Title
IV aid account. If any funds remain after deducting these charges, the student will receive the balance. If the amount of Title
IV aid earned is insufficient to cover these charges, the student is liable for these charges.

SATISFACTORY ACADEMIC PROGRESS POLICY (NEW)

Federal regulations require that students meet minimum academic requirements to remain eligible for federal financial aid
each semester. In order to maintain financial aid eligibility at Savannah Technical College, students must meet minimum
cumulative Grade Point Average (GPA) requirements as well as successfully complete, within a maximum timeframe, all
coursework required for completion of the chosen program of study.

Savannah Technical College requires that all federal financial aid recipients earn a cumulative GPA of 2.0 and

successfully complete, with a g¢gr aadeedidftiour @&eémpoed. better, at | east
Satisfactory Academic Progress is evaluated after grades are
considered successfully completed while grades of @ADO, AFo, an:
of "u", "W, "WP" i WF o , i Do, and AFO0 are not considered sati
attempted. Grades of e, ATRO, il Po, fiEXO, iAUO, repeated cou

hours attempted and applied towards the maximum timeframe when computing Satisfactory Academic Progress.
Learning Support grades are not included in the GPA calculation for financial aid purposes.

Transfer credits from other schools accepted by Savannah Technical College will be counted toward completion as both
hours attempted and hours successfully completed. A transfer student is considered to be making satisfactory academic
progress during the first semester of enrollment at the institution. After the first semester, the student will be responsible for
meeting all Satisfactory Academic Progress requirements.

Students are expected to know and understand the SAP policy. The Financial Aid Office will notify students of their status via
their student e-mail address. Students that do not receive notification because they did not check their student email are not
excused from financial aid probation (suspension) nor are exempt from appealing in a timely manner. Students may log into
BANNER Web at any time to check their academic status.

Maximum Time Frame (150% Standard)

Students must complete their program of study within 1.5 (150%) times the normal length of a program of study. This
includes all credit hours attempted whether they are completed or passed. For example, if a program of study is 80 credit
hours, the maximum timeframe to complete the program and receive financial aid is 120 attempted credit hours. The
maximum timeframe will vary depending upon the length of the program of study. Students required to enroll in Learning
Support courses may receive federal aid for up to a maximum of 30 attempted semester credits of Learning Support
courses. To avoid exceeding the maximum timeframe for completion, students should not change their major more than
twice.

Financial Aid Warning

Students who fail to meet the minimum cumulative GPA or fail to complete a cumulative minimum of 67% of attempted
credits at the end of a semester will automatically be placed on financial aid warning for the subsequent semester of
enrollment. During the warning period, students remain eligible for federal aid and must improve their academic standing in
order to meet the minimum requirements. An appeal is not required for this status. Students will be notified in writing when
they are placed on warning status.
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Financial Aid Suspension

Failure to meet the minimum GPA or course completion requirements by the end of the financial aid warning period will
result in the suspension of financial aid eligibility. Students placed on financial aid suspension will not be eligible for federal
financial aid until the cumulative GPA of 2.0 is met and a minimum of 67% of attempted credits have been successfully
completed. Students will be notified in writing when aid eligibility has been suspended. Students have the right to appeal the
suspension and request reinstatement of eligibility.

Appeal of Financial Aid Suspension

Within five (5) calendar days after notification, students for whom financial aid eligibility have been suspended have the right
to petition the Financial Aid Appeals Committee for reinstatement of federal financial aid eligibility. Students must submit to
the Financial Aid Office a completed/signed Appeal of Financial Aid Suspension form and include a letter of appeal
describing the basis for the appeal (i.e., death of a relative, an injury or illness of the student, or other special
circumstances). The appeal should also include an explanation of what has changed that would allow the student to
demonstrate satisfactory academic progress during the next semester of enrollment. The Financial Aid Appeals Committee
will evaluate each appeal on a case-by-case basis.

Financial Aid Probation
An appeal approved by the committee may require that certain conditions be met in order for federal financial aid eligibility to
be reinstated on a probationary basis for the subsequent semester of enrolilment. The Financial Aid Office will continue to

monitor each recipientés academic progress to ensuressfully hat t he

completed.

Students for whom an appeal for reinstatement is denied may continue enrollment at Savannah Technical College at their
own expense. Students may make payment online or at the

STUDENT RIGHTS AND RESPONSIBILITIES
STUDENT RIGHTS
You have the right to ask Savannah Technical College:
1. The names of its accrediting and licensing organizations. You also have the right to ask for a copy of the
documents describing therlicensigt i tuti onds accreditation
2. About its programs, itds instructional, |l aboratory,
is, and what its policy is on refunds to students who drop out.
3.  What financial assistance is available, including information on all Federal, State, local, private and institutional aid
programs.
Who the ynancial aid personnel are, where they are |
What the procedures and deadlines are for submitting applications for each available financial aid program.
How it selects financial aid recipients.
How and when you will receive your financial aid.
To explain each type and amount of assistance in your financial aid package.
To reconsider the aid package offered if you believe a mistake has been made, or if your enroliment or financial
circumstances have changed.
10. How the school determines whether you are making satisfactory progress and what happens if you are not.
11. What special facilities and services are available to the handicapped.

© NG A

STUDENT RESPONSIBILITIES
It is your responsibility to:
1. Review and consider all information about the colleg
2. Pay special attention to your application for financial aid, complete it accurately and submit it on time to the right
place. Errors can delay or prevent your receiving aid.
Know all the deadlines for applying and reapplying for aid and be sure to meet them.
Provide all documentation, corrections, signatures and /or new information requested by either the Financial Aid
Office or the agency (processing center) to which you submitted your application.
Notify the school of any information on your application that has changed since you applied for financial aid.
Read and understand all forms you are asked to sign.
Notify the Financial Aid Office of any change in your name, address or attendance status.
Understand the coll egeds refund policy.

P w

© N o g
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TUITION AND FEE SCHEDULE
FALL SEMESTER 2011

(Tuition and fees are subject to change)

FULETIME TUITION (15 credit hours or more per semester)
Associate Degree, Diploma, or Certificate

IN-STATE $ 1125.00
Specialized Technical Certificate of Credit $ 1,125.00
OUTFORSTATE $ 2,250.00
Specialized Technical Certificate of Credit $ 2,250.00
Foreign National on StudentSA $ 4,500.00
Specialized Technical Certificate of Credit $  4.500.00

(Foreign National on Student VISA)

TUITION PER CREDIT HQUéRs than 15 credit hour
Associate Degree, Diplomar, Certificate

S per semester)

IN-STATE $ 75.00/credit hour
Specialized Technical Certificate of Credit $ 75.00/credit hour
OUTFORSTATE $ 150.00/credit hour

Specialized Technical Certificate of Credit

$ 150.00/cedit hour

Foreign National on Student Visa

$ 300.00/credit hour

Specialized Technical Certificate of Credit
(Foreign National on Student Visa)

$ 300.00/credit hour

MANDATORY FEES

Application Fee (oe-time, nonrefundable) $ 20.00
Registration Fee $ 40.00
Insurance Fee $ 6.00
Student Activity Fee $ 25.00
Instructional/Techology Fee $ 55.00
MISCELLANEOUS FEES

Late Registration Fee $ 30.00
Transcript Fee $ 5.00
Graduation Fee (participation in graduation ceremony) $ 35.00

Diploma Replacement Fee $ 25.00
Return Check Fee $ 30.00
Retest Fee $ 15.00
Student Liability Insurance Fee (various programs) $ 16.00

Student I.D. Replacement Fee $ 5.00

SPECIAL PROGRANIGition/Fees

Commercial Truck Drivir{in-state) $ 1,381.00
Commercial TrucRriving(out-of-state) $ 2,506.00
Commercial Truck Drivir{goreign National on Student Visa $ 4,756.00
Commercial Driver's License Test Fee $ 0.00
Commercial Driver's License Equipment Rental Fee $ 100.00
Commercial Driver's License Fuel Surcharge Fee $ 130.00
Peace Officer Academy {&tate) $ 2,250.00
Peace Officer Academy (eaf-state) $ 4,500.00
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METHODS OF PAYMENT

Savannah Technical College will accept payment in the form of cash, personal checks/debit cards with proper identification
and credit cards (VISA, American Express, Discover, MasterCard) for tuition, fees, services, books, or class supplies.
Company checks or credit/debit cards are accepted for fee payments. Checks must be payable for the exact amount due.
Two party checks and postdated checks will not be accepted.

When a bank refuses a personal check the college will charge a service fee in the amount of $30.00 plus the amount of any

fee charged to the college by the bank. Students will be notified by certified mail of a dishonored check and given ten (10)

days to satisfy thisdeb t . I f payment in the form of cash, credit/debit card
within ten (10) days, the coll ege wildl pl ace an administrative
the debt is paid, the student will not be issued semester grade reports, transcripts, or any other student records. He/she will

not be allowed to register, graduate, or receive college services and may be dropped or withdrawn from classes.

REFUNDS OF TUITION AND FEES

1. All tuition and fees, excluding the application fee, shall be refunded to students who formally withdraw prior to the
third calendar day of the term.

2. One hundred percent of their tuition shall be refunded if they formally withdraw within the first three calendar
days of the term for students not receiving federal financial aid.

3. Students who withdraw after the first three instructional calendar days of the term shall receive no refund.

4. For those students who receive federal financial aid, STC shall refund unearned tuition, fees and other charges in
accordance with the Department of Educationb6s federally ma
who receive Title IV assistance.

5. A student suspended for attendance, academic or other disciplinary reasons will not be eligible for a refund or any
portion of any paid tuition and fees.

CAMPUS SHOP REFUND POLICY
College ID is required to purchase or return textbooks or merchandise. All Financial Aid rentals, purchases, refunds, and/or
exchanges must be made within 8 days of the term.

1. Textbooks can be returned or exchanged within one week from the date the classes started.

2. Original receipt is required for refund or exchange on unopened/original condition textbooks. Exchanges or returns
will not be allowed for books when the shrink wrap has been removed or disks and access codes have been
opened. Refund or exchange must be within 8 calendar days of purchase. Allow 4-6 weeks for processing with a
check purchase.

3. Refunds will not be made on non-required books, supplies, general merchandise, backpacks, clothing or
candy/snacks/drinks.

4. Rented textbooks must be returned no later than the day after the final exams each semester.

ACADEMIC INFORMATION

POLICY ON CATALOG AND REQUIREMENTS

Each student at Savannah Technical College is responsible for learning and observing all current, published regulations and
procedures required by the college and by the program in which he or she is enrolled. A current, published regulation will
not be waived nor will an exception be granted because a student pleads ignorance of the regulation or asserts that he or
she was not informed of a specific requirement by a faculty advisor or by a college staff member. Each student must be
especially familiar with the offerings and requirements of his/her major or program of study.

While the provisions of the appropriate catalog will normally be applied as stated, Savannah Technical College reserves the
right to change any provision listed in a catalog including, but not limited to, academic requirements for graduation, without
actual notice to individual students. Savannah Technical College will make a reasonable effort to keep students advised of
any such changes and information on changes made by Savannah Technical College will be available in the Student Affairs
Office. Each student must be aware that it is his/her responsibility to remain informed about current graduation requirements
for his/her particular program.

A candidate for graduation is normally subject to the curriculum requirements that are in effect at the time of initial
enrollment. However, in consultation with his/her advisor, a student may elect to satisfy the graduation requirements
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specified in any of the catalogs in effect subsequent to the time of initial enrollment with the following exception: a student
not enrolled for one semester is subject to the requirements in effect at the time of reentry.

REGISTRATION

Approximately week four of each semester, a mandatory five-week advisement and registration period is offered to all
continuing students. Current students not registered during the mandatory five-week advisement and registration period will
be charged a $30.00 late fee. New students will be admitted, tested, advised and registered in the Student Affairs Office.

DROP/ADD PERIOD

The Drop Period (the first three instructional days of the term) and the Add Period (the first seven calendar days of the term)
are different. A student may drop or add a course(s) without academic penalty during the drop period designated in the
official school calendar. However, progression rate and financial aid eligibility will be affected. A student may also add a
course(s) during the add period designated in the official school calendar. Dropped courses after the end of the drop period
will be assigned a grade of ANg AVFQ or IWPobased on the official date of withdrawal and performance of the student up to
that time. Any student requesting to drop/add classes must see his/her instructor and program advisor.

STEPS TO DROP/ADD COURSES
The procedure for changes in schedules should be followed as outlined below:

1. The Drop/Add form must be obtained in the Student Affairs Office or online.

2. The student must take the completed Drop/Add form to the Student Affairs Office. The Financial Aid staff will
determine how the drop/add wil/l affect the studentds finan
costs resulting from the change.

3. A new schedule will be printed and given to the student. The student is responsible for any additional costs.

A Drop/Add form must be used for any student dropping a class during the drop/add period.
5. A Student Withdrawal Request form will be used if a student withdraws from a class.

E

CHANGE OF MAJOR

Students who wish to change their program of study (major) should visit the Admissions Office. To continue to be eligible for
financial aid, satisfactory academic progress according to the financial aid policy must be maintained. The following steps
must be completed in order to change a major:

1. Student must obtain a Change of Major form from the Admissions Office.

2. The form must be completed and returned to the Admissions Office.

3. The student must check with the Financial Aid Office if he/she wishes to receive financial aid to determine whether
financial aid will cover the major change.

4. The Admissions Office checks applicable information and completes a new acceptance form based on the new
program of study (*additional placement testing may be required).

5. If the student is changing from a technical certificate of credit to a diploma program or from a diploma to an
associate degree program, the Registrar must determine the number of credit hours transferable to the new
program.

6. If everything is approved, the student may register for classes in his/her new program of study. When changing a
major, it will become effective the following semester.

CHANGE FROM SPECIAL STUDENT ADMISSION STATUS

Special admit status students that wish to change to a technical certificate of credit, diploma or degree program must meet
all admission and placement requirements of that program. Only 25 credit hours of courses can be taken on a special admit
status. In order to receive credit toward graduation for course work taken on a special admit basis, students must determine
their admission status prior to completing the 25 credit hours of their program in the admission category.

MANDATORY ACADEMIC ADVISEMENT

Academic advisement is mandatory each semester for students enrolled in credit programs of study. All students will be
assigned an academic advisor. Students may contact the Admissions Office to determine advisor assignments. Students
must contact their advisor to schedule an appointment during the five-week mandatory advisement and registration period
(normally begins week four of each semester). New students will be admitted, tested, advised and registered through the
Student Affairs Office.
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ACADEMIC HONORS
De a n 6 s Atthé end of each semester, students who have achieved a Grade Point Average (GPA) of 3.50 or higher while
enrolled in a minimum of 12 credits hours are placed on the Dec

FULL-TIME STATUS
A credit student who is registered for 12 or more credit hours is considered a full-time student. Continuing education unit
credit hours are not included in the student load calculation. Course loads above those indicated per semester in the

studentds program of study must atiore approved by appropriate admi

DOUBLE MAJORS
Students enrolled in diploma programs who wish to add an additional (double) major may do so in a second diploma or
technical certificate of credit program if all of the following criteria are met:

1. Second program is in a related field;

2. 50% or more of the primary diploma program has been completed;

3. Program minimum Grade Point Average (GPA) is 2.50;

4. Regular admission status is achieved.

ACADEMIC OVERLOAD

Students requesting to register for more than 21 credit hours in any semester must obtain permission from the Vice

President of Academic Affairs. In general, a student must have been enrolled at Savannah Technical College for at least two

semesters and achieved an overall AiB0O average bef ayrapply torspedfic er | oad
programs.

COURSE AVAILABILITY
A listing of course offerings at Savannah Technical College is made available on the Savannah Technical College website at
www.savannahtech.edu.

COURSE CANCELLATION

Savannah Technical College reserves the right to cancel classes due to low enrollment or other reasons. Decisions to
cancel classes are made by the Vice President for Academic Affairs. A full refund is made for any class cancelled by
Savannah Technical College.

ELECTIVES
Some programs require a certain number of electives from occupational courses. All course prerequisites must be met.

GRADING SYSTEMS
The foll owing system represents the various grades which are a:

is acceptable for graduation purposes within t lawnnahtTecinealt 6s pr o
College is as follows:

A: 90 to 100% U: Unsatisfactory I: Incomplete

B: 80 to 89% W: Withdrawn TR: Transfer

C: 70to 79% WEF: Withdrawn Failing IP: In Progress

D: 60 to 69% WP: Withdrawn Passing EX: Credit by Exam
F: 59% and below AU: Audit

S: Satisfactory AC: Articulated Credit

[ A grade of Al o can only be given to a student who has sati
for NON-ACADEMIC reasons beyond control has not been able to complete all of the required coursework within the

semester. It is the studentédés responsibility t o senestertapepeligbleal from
for an Alids galasle. t hd tstudentods responsibility to complete the
within the time frame defined by the instructor not to exceed the last day of the following semester. | f the #Alo

satisfactorily removed by the end of the following semester, regardless of the studentés statu:
changed to an F.

I P: il PO indicates that a student is in process of <cdeethpl eting
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W: ifidWoassi gned when the student withdraws from a course prior
calculations.

WEF : AWFO is assigned when the student withdraws from a course

orismaking unsatisfactory progress at the time of withdrawal. f
carries 0 grade points for each credit hour attempted.

WP : AWPO is assigned when a student ofthdcbulse andilsad d passing agerageour se a-
or is making satisfactory progress at the time of withdrawal
EX: AEXO is assigned and credit i s g¢infiadsthdtastudent scoesisufficientyvh en t he

high enough on a course exemption exam indicating a sound base knowledge equivalent to the requirements of the said
course.

AU: Audit is agreed upon between the student and the class instructor priortoregistrat i on i nt o t hatclassl ass.
carries no credit. Course requirements for audited classes are agreed upon by the student and the instructor prior to
registration.

AC: If the student has graduated from high school within 18 months of beginning a program at Savannah Technical College
and has taken a specified articulated course(s),t he st udent may be awarded articulated cr
if a prepared final exam is successfully completed.

TR: If the student has attended another post-secondary institution and has been awarded a passing grade for a particular
course of study equivalent to the standards established by Savannah Technical College, the student will be given credit on
his/her academic recordasi T R0 .

Transcripts and Grade Reports contain two grades for each occupational course. The first grade is the letter grade assigned
for academic work and skill development.
The second grade reflects the work ethics of the student in the course (see section on Work Ethics).

REPEAT GRADES

When a student repeats a course at Savannah Technical College, the highest grade will be computed for the purpose of
graduation grade point average (GPA). For the purpose of a st
calculated.

COMPUTING GRADE POINT AVERAGE

Savannah Technical College assigns grades based on a 4.0 grading scale. The grade of f-orepresents failure and the grade
of AWForepresents withdrawal while failing. fFoand AWFdare unacceptable credit in a course. These grades have numerical
equivalents and are calculated in the Grade Point Average (GPA). Work ethics grades will not be included in the calculation
of the GPA.

Students who are no-shows and students dropping a course or courses before the end of the third instructional day of the
semester shall receive no grades for the applicable courses.

Each letter grade has a point value (i.e., A=4, B=3, C=2, D=1, F=0). A student may determine the grade points for each

course by multiplying the numberofpoi nt s a grade is worth times the number of <cre
(worth 3 points)ina3-cr edit hour course is worth 9 grade paredithosrcaumsed an i A
is worth 12 grade points.

The Grade Point Average is calculated by adding the total grade point values for all courses and dividing the total number of
credits attempted during the same period.

Example:

COMP1000 3 credit hours Grade A (4 points) = 12
MATH 1111 3 credit hours Grade C (2 points) = 6
BUSN 1240 3 credit hours Grade F (0 points) = 0
SPCH 1101 3 credit hours Grade B (3 points) = 9

27points divided by 12 credits = 2.25 GPA
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The Cumulative Grade Point Average (CGPA) reflects the total credit instructional activity of the student. The CGPA is not
affected by program of study, changes in program of study, or student classification. The cumulative grade point average is
that grade point average calculated on all attempts at all credit courses taken at that Technical College.

The Graduation Grade Point Average is calculated only on those courses required for graduation from a specific major
(program). When a course is taken more than once, the higher grade will be used in calculating the grade point average for
graduation.

A graduating grade point average of fACO0 (2.0) is requireeed in o
program at Savannah Technical College. While a student may earn a cumulative grade point average of 2.0 which includes
one or more grades of AD,0 it is well/l to remember that egrades

current course is a prerequisite and will not count toward graduation. Neither learning support nor work ethics shall affect
the cumulative grade point average.

TRANSCRIPTS AND GRADE REPORTS
Grades may be accessed by logging on to the college web site at www.savannahtech.edu, Detailed instructions on how to
access grades are available to students in the Student Affairs Office.

Students may obtain copies of their academic records by submit
Office. The student transcript contains the following information: program of study, courses of study completed with
corresponding grades, credit hours earned and semesters of attendance.

Official transcripts are sealed in college envelopes and are not valid if opened by the student. Savannah Technical College
will not release copies of student transcripts without written permission from the student and payment of the transcript fee.
Though transcripts are processed as promptly as possible, the requests should be made 72 hours before the document is
required.

NATIONAL OR MILITARY EMERGENCY

In the event of a military emergency whereby a student who is in the Armed Services, the National Guard or an Armed
Forces reserve is activated or otherwise called to duty and as a result may no longer attend class(es), such student must,
within a reasonable time, submit documentation of such military service from an appropriate military official.

The student may elect to withdraw from Savannah Technical College for the semester. Under this option the st udent 6 s
records will reflect no enrollment for the semester. Thus, no grades of any kind wil!/ appe
tuition and fees shall be refunded completely; however, Title IV funds shall be returned in accordance with federal

regulations.

WORK ETHICS

To be effective, technical education must include two key elements. First, it must provide training and experiences that

approximate, as nearly as possible, the conditions found in the actual work place. Of equal importance, an effective

technic a | education program must identify and develop those person
These characteristics include regular attendance, punctuality, dependability, initiative, attitude, cooperation, respect,

character, appearance, productivity, and teamwork. Studies show that 85 percent of the people who lose their jobs do so

because they lack good work habits rather than appropriate job skills. Savannah Technical College has therefore developed

a system to promote,teach and eval uate fAwork ethicsd in each occupeachi onal p
semesterand are recorded as a separate grade on the studentds perm
immediate right of the academic letter grades.

WORK ETHICS GRADE
3 Exceeds Expectations 8 work ethics performance was exemplary
2 Meets Expectations 8 all work ethics standards were met
1 Needs Improvement 8 some work ethics standards were not met
0 Unacceptable 8 work ethics performance was below average
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ACADEMIC/FINANCIAL AID WARNING
Students who fail to maintain a cumulative GPA of 2.0 and/or fail to complete 67% of their attempted coursework will receive
an academic/financial aid warning.

ACADEMIC/FINANCIAL AID PROBATION
Students who have received an academic/financial aid warning and fail to attain a cumulative GPA of 2.0 and/or complete
67% of their attempted coursework will be placed on academic/financial aid probation.

ACADEMIC/FINANCIAL AID SUSPENSION

Students who are on academic/financial aid probation and fail to attain a cumulative GPA of 2.0 and/or complete 67% of their
attempted coursework are placed on academic/financial aid suspension and are subsequently dismissed from the College.
The dismissed student must wait one semester before re-applying for admission. Students placed on academic suspension
twice while in the same program will be permanently suspended from that program, but may apply for admission to another
program after waiting one semester. After the third and any subsequent suspension, students will be eligible to reapply for
admission after one calendar year.

RE-ADMISSION FROM ACADEMIC SUSPENSION
Students receiving an academic suspension and wishing to re-enter a program must petition the Vice President for
Academic Affairs or his/her designee. Upon meeting with the Vice President for Academic Affairs or his/her designee the
following steps will be taken:
1. The student will fill out an academic improvement plan covering potential areas necessary to regain an overall 2.0
GPA (i.e. limited course registration, tutorial assistance, study skills assistance, reduced work hours).
2. The Vice President for Academic Affairs or his/her designee will review the aforementioned academic improvement
planandwillei t her approve or deny the studentés request t
3. Should specific College support offices be referenced in the academic improvement plan, the Vice President for
Academic Affairs or his/her designee will follow-up to ensure that the student has complied with the agreed upon
stipulations for reinstatement.
4. If approved, a copy of the academic improvement plan will be forwarded to the Director of Admissions for re-admit
purposes.

Students may appeal the academic suspension before the beginning of the next semester by writing a letter to the Vice
President for Academic Affairs. If the Vice President for Academic Affairs notes extenuating circumstances for the academic
suspension, the suspension may be overturned for one semester. The decision of the Vice President of Academic Affairs is
final.

STUDENT INITIATED WITHDRAWAL
If any student wishes to withdraw from Savannah Technical College or from all courses, the following procedures must be
followed in order to remain in good standing with Savannah Technical College.
1. Student must meet with their advisor/instructor or Student Affairs stafftoc o mp |l et e t he proper
2. If receiving financial aid, student must contact the Financial Aid Office to avoid any further interference with
obtaining financial aid upon return.
3. A student who withdraws may apply for re-admission at the beginning of the following semester or any semester
thereafter.
4. Students suspended for attendance, academic or other disciplinary reasons shall have no right to a refund of any
portion of any fee paid.

HOLDS

AWithdr

I f a hold has been placed on a studentds record, no records wi

allowed to graduate. Holds may be placed on astudent 6 s record for many reasons
administrative dismissal, incomplete admissions files, unmet financial obligations, incomplete financial aid files or registration

to in

information, etc. A hol d maiythefolowipd asease Academic, AdmisstonsdAeimirisadiver e c or d

Services (Business), Financial Aid, Library, or Registrar. Student inquiring about a hold should contact the Admissions
Office.
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GRADUATION HONORS
An Honor Graduate is a student who maintains a 3.50 or better cumulative grade point average throughout their tenure at
Savannah Technical College.

GRADUATE WARRANTY

The warranty guarantees that the graduate has demonstrated the knowledge and skills and can perform each competency
as identified in the industry-validated standard or program guide. Any program graduate who is determined to lack such
competence shall be retrained at no cost to the employer or the graduate for tuition or institutional fees.

A claim against the warranty may be filed by either an employer in conjunction with a graduate or graduate if the individual is
unable to perform one or more of the competencies contained in the industry-validated standard or program guide, including
failure to pass a State of Georgia required licensing examination. This warranty is applicable only to graduates of a technical
certificate of credit, diploma, or degree program who entered the program subsequent to the mandated standards
implementation date. The warranty shall remain in effect for two years immediately following the date of graduation and
shall be honored by any Technical College that offers the program from which the individual graduated.

GRADUATION REQUIREMENTS

Degrees, diplomas and technical certificates of credit are granted each semester. A formal graduation is held twice a year for

associate degree, diploma, certificate and GED students who meet graduation requirements. It is the financial responsibility

of the student to pay the non-refundable graduation fee to participate in the graduation ceremony. The graduation fee can be

paid in the Savannah Technical College Campus Shop after receipt of a graduation application has been posted in
BANNER. The studentds academic advisor wi | éver, dtsissthesstt uwlietnit 6 8 h e
responsibility to initiate the process.

Students may be evaluated for graduation based upon the catalog in effect during the time of their continuous enrollment.
Students re-admitted or re-instated will be evaluated for graduation from the catalog in effect at the time of re-admission or
re-instatement, or any catalog in effect during subsequent periods of continuous enrollment.

The Vice President for Academic Affairs in concert with the Registrar will determine the appropriate catalog to be used for
academic advisement and for evaluation of graduation requirements. All academic procedures other than course
requirements must be satisfied according to the regulation in effect at the time of graduation.

To be eligible for graduation, a student must meet the following criteria:

1. Achieve regular admission status prior to completion of their program.

2. Receive a passing or satisfactory grade for all courses listed in the appropriate curriculum or accepted as a
transfer credit from another college.

3. Earn a minimum grade of 2.0 (C) or better in all courses required by the program of study for graduation.

4. Meet any other program-specific requirements which have been approved by the Vice President for Academic
Affairs.

5. Fulfill all financialobl i gati ons to Savannah Technical Coll ege and r emao

6. Complete an application for graduation no later than mid-term of the semester immediately prior to the last
anticipated semester of study. If a student fails to meet all the graduation requirements after applying for a
specific graduation date, the student must reapply for graduation.

7. Students enrolled in a diploma/degree program will be recorded as a graduate of a lower level program
(diploma/TCC) when the following requirements have been met:
a. The student completes all of the requirements for that diploma/TCC;
b. The student requests to receive a diploma/TCC or the college chooses to award a diploma/TCC with

acknowledgment from the student (see Embedded Certificate/Diploma below).
8. Pay required costs of graduation incurred by student.

LICENSURE PROGRAMS

Certain programs are designed to satisfy the present educational requirements to enable students to take licensure
examinations. However, the licensing board may change these requirements prior to the completion of the course of study.
While reasonable efforts will be made to enable students to satisfy additional requirements, no assurances can be made that
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the college will be able to offer these additional courses, or if taken, that such courses will entitle students to take or pass
licensure examinations. Students who do not successfully complete a licensure exam are entitled to additional training at no
cost to the students. These students should contact the Vice President for Academic Affairs (see Warranty Guarantee).

COMPETENCY ATTAINMENT
Students must achieve a minimum of a @ Cdcupationabteconital masep éfmency ar
student earns |l ess than a ACO0 i ssthecoureempetency area, he/ she wil/

EMBEDDED CERTIFICATES/DIPLOMAS
Students enrolled in a diploma/degree program will be recorded as having been awarded a lower level program (diploma,
TCC) when:

1. The student has completed all of the diploma/TCC requirements.

2. The student requests to receive a diploma/TCC.

3. The college chooses to award a diploma/TCC with acknowledgment from the student.

Data recording practices must represent an accurate history of student participation in programs. Students formally enrolled
in a major will remain in that major until they formally change majors, graduate from that major, or leave the college. They
may, however, simultaneously receive awards for diplomas/TCCs whose requirements have been met.

DISTANCE EDUCATION INSTRUCTION (online, hybrid, video conferencing)

Savannah Technical College participates with the Georgia Virtual Technical College (GVTC) by offering courses over the
Internet. Online (O) courses are taught utilizing the ANGEL Learning Management System over the Internet. Students
come to campus only if their instructors require them to take a proctored test or for orientation at the beginning of the
semester. Hybrid (K) courses mean 51% of the class is held in the classroom while the other 49% is offered through
ANGEL. Web-enhanced (V) courses meet in the classroom on a normal schedule, but students may have to enter ANGEL
to take tests or obtain other course information.

Students who reside outside of Bryan, Chatham, Effingham, or Liberty counties or students with documented disabilities that
would preclude them from travel to campus for on-site testing should contact their instructor for proctoring information.

Advisors can counsel students on which online courses are available and the number of online credits students may earn
toward graduation. Available online classes are also listed in the current course schedule that is released before registration
begins each semester.

Once a student registers for a distance education course, the student is required to enter ANGEL courses to be given
attendance credit just as student would attend a traditional class in a classroom on campus. If a student does not enter their
course(s) in ANGEL within the first three days oftsnalyebsis
instructions to access ANGEL from their advisor, or the online coordinator.

the s

Through GVTC, students may take online courses form other colleges. To see what is being offered each semester,
students should visit GVTC at: http://www.gvtc.org/ApplyNow.html.

REGISTRATION PROCEDURES FOR DISTANCE EDUCATION INSTRUCTION

Registration procedures are the same for distance education and traditional courses. As with the traditional student, the
online student must be advised in selecting a program of study and courses, in scheduling courses and in exploring career
and educational goals. However, not all classes are available via distance education. Check with the Student Affairs Office
or your program advisor for more information.

STUDENT CODE OF CONDUCT

STUDENT RIGHTS AND RESPONSIBILITIES

Savannah Technical College promotes a climate of academic honesty, critical investigation, strong work ethic, intellectual
freedom and freedom of individual thoughts and expression consistent with the rights of others. Students have the rights to
the following:
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1. To be in an atmosphere that is conducive to |l earning and

programs, course offerings, and activities on campus or any activity sponsored by Savannah Technical College off
campus in accordance with its policies and procedures.

2. To obtain the necessary knowledge, skills, and abilities in order to gain initial employment, maintain advanced levels of
competence or acquire new levels of competence by participating in programs, course offerings, and activities in
accordance with Savannah Technical College policies and procedures.

3. To develop intellectual, personal, and social values.

4. To due process procedures.

5. To participate in college approved student organizations in accordance with Savannah Technical College policies and
procedures.

6. To be admitted to Savannah Technical College without discrimination in any respect.

7. To have academic and disciplinary records kept confidential subject to existing laws. No official records of students are
available to unauthorized persons without the expressed written consent of the student involved except under legal
compulsion.

8. To be informed -tofknowinformationtequired byifegldral requirements.

STUDENT CONDUCT CODE

Preamble

Academic institutions exist for the transmission of knowledge, the pursuit of truth, the development of students, and the well
being of society. Free inquiry and free expression are indispensable to the attainment of these goals. As members of this
academic community, students are encouraged to develop the capacity for critical judgment and to engage in a sustained
and independent search for knowledge.

Freedom to teach and freedom to learn are inseparable facets of academic conditions in the classroom, on the campus,
other college sites, and in the community. Students are expected to exercise their freedom with responsibility. As members
of the academic community, students are subject to the obligations which accrue to them by virtue of this membership. As
members of the larger community of which the college is a part, students are entitled to all rights and protection accorded
them by the laws of the community.

By the same token, students are also subject to all laws, the enforcement of which is the responsibility of duly constituted
authorities. When students violate laws, they may incur penalties prescribed by legal authorities. In such instances, college
discipline will be initiated if the presence of the student on campus is considered a possible threat to persons or property, or
if that person's presence may disrupt the educational process of the college. However, when a student's violation of the law
also adversely affects the college's recognized educational objectives or violates the college's Student Code of Conduct, the
college will enforce its own regulations. When students violate college regulations, they are subject to disciplinary action by
the college whether or not their conduct violates the law.

It is the policy of Savannah Technical College and the Technical College System of Georgia (TCSG) to provide technical and
adult education programs for the people of Georgia. Technical Colleges must provide opportunities for intellectual,
emotional, social, and physical growth. Technical College students assume an obligation to act in a manner compatible with
the fulfillment of the mission. The Technical College community recognizes its responsibility to provide an atmosphere
conducive to growth. With these principles in mind, Savannah Technical College and the Technical College System of
Georgia establish this Student Code of Conduct.

ARTICLE I: DEFINITIONS
1. Appellate Board: as defined in the Student Disciplinary Policy and Procedure.

2. Faculty Member: any person hired by Savannah Technical College to conduct teaching, service, or research activities.

3. Judicial Body: as defined in the Student Disciplinary Policy and Procedure.

4. Member of the Technical College Community: any person who is a Student, Faculty Member, contractors, Technical
College Official, or any other person/s involved with the Technical College or the community or employed by the
Technical College.

5. Policy: the written regulations of Savannah Technical College as found in, but not limited to the Student Code of Conduct,
Student Handbook, Savannah Technical College Catalog, Savannah Technical College Policy Manual, and the Policy
Manual approved by the State Board for the Technical College System of Georgia.
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6. Student: all persons taking courses at Savannah Technical College, including full-time, part-time, dual enroliment, joint
enrollment, non-credit and credit. Persons who are not officially enrolled for a particular term but who have a continuing
relationship with Savannah TechnicalCol | ege are considered "Students. 0

7. Student Disciplinary Officer: as defined in the Student Disciplinary Policy and Procedure.
8. System: the Technical College System of Georgia.
9. Technical College: Savannah Technical College.

10. Technical College Official: any person employed by Savannah Technical College performing assigned administrative
responsibilities on a part-time, full-time, or adjunct basis.

11. Technical College Premises: all land, buildings, facilities, and other property in the possession of or owned, used, or
controlled by Savannah Technical College (including adjacent streets and sidewalks).

ARTICLE II: PROSCRIBED CONDUCT
ACADEMIC MISCONDUCT

DEFINITIONS:
Academic Misconduct includes, but is not limited to, the following:

1. Aiding and Abetting Academic Misconduct
Knowingly helping, procuring, encouraging or otherwise assisting another person to engage in academic misconduct.

2. Cheating
a. Use and/or possession of unauthorized material or technology during an examination, or any other written or oral
work submitted for evaluation and/or a grade, such as tape cassettes, notes, tests, calculators, computer programs,
cell phones and/or smart phones, or other electronic devices.

b. Obtaining assistance with or answers to an examination or any other written or oral work submitted for evaluation

and/oragradef rom anot her person with or without that personds kn

c. Furnishing assistance with or answers to an examination or any other written or oral work submitted for evaluation
and/or a grade to another person.

d. Possessing, using, distributing, or selling unauthorized copies of an examination, computer program, or any other
written or oral work submitted for evaluation and/or a grade.

e. Representing as oneds own an examination or any other
grade taken by another person.

f. Taking an examination or any other written or oral work submitted for evaluation and/or a grade in place of another
person.

g. Obtaining unauthorized access to the computer files of another person or agency and/or altering or destroying those
files.

h. Obtaining teacher edition text books, test banks, or other instructional materials that are only intended to be
accessed by Savannah Technical College Officials, College administrators or Faculty Members.

3. Fabrication
The falsification of any information or citation in an examination or any other written or oral work submitted for evaluation
and/or a grade.

4. Plagiarism

a. Submitting anotherdéds published or wunpublished work i
and properly crediting the author with footnotes, quotation marks, citations, or bibliographical reference.
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b.Submitting as oneds own or i gi n adividualoor &gency wiahout referance taothet ai ned |
person or agency as the source of the material.

c. Submitting as dwokdnaterial that has beengriodueed through unacknowledged collaboration with
others without release in writing from collaborators.

NON-ACADEMIC MISCONDUCT
1. Jurisdiction of the Technical College
Generally, Technical College jurisdiction and discipline shall be limited to conduct, which occurs on Savannah Technical
College Premises, off-campus classes, activities, or functions sponsored by Savannah Technical College, an examination
or any other written or oral work submitted for evaluation and/or a grade, or which otherwise adversely affects members
of the Technical College community and/or the pursuit of SavannahTec hni c a l Coll egebs objectives.

2. Conduct Rules and Regulations
Any student found to have committed the following misconduct is subject to the disciplinary sanctions outlined in the
Student Disciplinary Policy and Procedure:

1. Behavior
a. Indecent Conduct: Savannah Technical College prohibits disorderly, lewd, or indecent conduct, including public
physical or verbal action; language commonly considered offensive (not limited to, but including profanity); or
distribution of obscene or libelous written or electronic material.

b. Violence: Savannah Technical College prohibits mental or physical abuse of any person (including sex offenses)
on Technical College Premises or at Technical College sponsored or Technical College supervised functions,
including verbal or physical actions which threaten or endanger the health or safety of any such persons. This
includes fighting and/or other disruptive behavior, which includes any action or threat of action which endangers
the peace, safety, or orderly function of Savannah Technical College, its facilities, or persons engaged in the
business of the Technical College.

c. Harassment: Savannah Technical College prohibits any act, comment, behavior, or clothing which is of a sexually
suggestive, harassing, offensive, or intimidating nature. Savannah Technical College also prohibits stalking, or
behavior which in any way interferes with another Student's rights or an employee's performance or creates an
intimidating, hostile, or offensive environment. (This also includes the display of or navigation to pornography and
other inappropriate websites and materials). If in the opinion of Savannah Technical College Officials, clothing
and/or behavior (including the presence of gang colors, signs, and/or symbols) are threatening, intimidating, or
offensive in nature, sanctions may be imposed immediately.

d. Disruption: Savannah Technical College prohibits intentional obstruction or interruption of teaching, research,
administration, disciplinary proceedings, or other College activities, including public service functions, and other
duly authorized activities on Savannah Technical College Premises or at Savannah Technical College-sponsored
activity sites.

e. Failure to Comply: Failure to comply with directions of Savannah Technical College Officials and/or failure to
identify oneself to these persons when requested to do so.

2. Professionalism
a. Personal Appearance:
(Refer to Savannah Technical College Dress Code Policy)

3. Use of Technical College Property
a. Theft and Damage: Savannah Technical College prohibits theft of, misuse of, or harm to College property, or theft
of or damage to property of a member of the Savannah Technical College Community, or a campus visitor on
College premises or at a College function.

b. Occupation or Seizure: Savannah Technical College prohibits occupation or seizure in any manner of College

property, the College premises, or any portion thereof for a use inconsistent with prescribed, customary, or
authorized use.
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Presence on Savannah Technical College premises: The College prohibits unauthorized entry upon College
premises, unauthorized entry into College premises or a portion thereof, which has been restricted in use,
unauthorized presence on College premises after closing hours, or furnishing false information to gain entry upon
College premises.

Assembly: Savannah Technical College prohibits participation in or conducting an unauthorized gathering that
threatens or causes injury to a person or property or that interferes with free access to College facilities or that is
harmful, obstructive, or disruptive to the educational process or functions of the College.

. Fire Alarms: Savannah Technical College prohibits setting off a fire alarm or using or tampering with any fire safety

equipment on College premises or at College sponsored activity sites, except with reasonable belief in the need for
such alarm or equipment. In the event of a fire alarm sounding, students must evacuate the building unless
otherwise directed by a College official.

Obstruction: Savannah Technical College prohibits obstruction of the free flow of pedestrian or vehicular traffic on
College premises or at College sponsored or supervised functions. Refer to Savannah Technical College Parking
Policy and Regulations.

4. Drugs, Alcohol and Other Substances
Substances referred to under this policy include all illegal drugs, alcoholic beverages, and misused legal drugs (both
prescription and over-the-counter).

a.

Alcohol: Georgia Law and Savannah Technical College prohibit possession or use of alcoholic beverages on
College premises unless used for educational purposes or for a religious ceremony. Alcohol is also prohibited by
Savannah Technical College at College sponsored or supervised functions unless permitted by the Savannah
Technical College President. College sponsored or supervised functions will be permitted only if the event takes
place at (1) a Savannah Technical College business conference center capable of accommodating more than two
hundred persons or (2) at an off-campus facility and all provisions of the State Board of the Technical College
System of Georgia Policy II.C.6. must be followed. Savannah Technical College further prohibits students being in
a state of intoxication on College premises or at College sponsored or supervised functions (including off-campus
functions) or in a College owned vehicle.

Controlled substances, illegal drugs and drug paraphernalia: Savannah Technical College prohibits possession,
use, sale, or distribution of any controlled substance, illegal drugs, or drug paraphernalia except as expressly
permitted by law. Any influence which may be attributed to the use of drugs or of alcoholic beverages shall not in
any way limit the responsibility of the individual for the conduct or consequences of his/her actions.

Food: Savannah Technical College prohibits eating and/or drinking in classrooms, shops, and labs or other
unauthorized areas on College premises, unless otherwise permitted by College officials.

. Tobacco: Savannah Technical College prohibits smoking or using other forms of tobacco products in classrooms,

shops, and labs or other unauthorized areas on College premises. Refer to the Savannah Technical College
Tobacco Policy.

5. Use of Technology

a.

b.

Damage and Destruction: Destruction of or harm to equipment, software, or data belonging to Savannah Technical
College or to others is considered unacceptable usage. This may include altering, downloading, or installing
software on College computers, tampering with computer hardware or software configuration, improper access to
the College's network, and disconnection of College computers or devices.

Electronic Devices: Unless otherwise permitted by Savannah Technical College Officials, the College prohibits use
of electronic devices in classrooms, labs, and other instructional, event, or support facilities on College premises.
Such devices include but are not limited to cell phones, beepers, walkie talkies, cameras, and other electronic
devices, which may cause unnecessary disruption to the teaching/learning process on campus. The College also
prohibits attaching personal electronic devices to College computers under any circumstances.
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¢. Harassment: Savannah Technical College prohibits the use of computer technology to harass another student or
College official by sending obscene, harassing or intimidating messages, jokes, or material.

d. Unacceptable Use: Use of computing facilities to interfere with the work of another student, Faculty Member or
Savannah Technical College Official. This includes the unauthorized use of another individual's identification and
password. SavannahTec hni c al Coll ege prohibits any Acceptablei onal vi ol at
Computer and Internet Use Policy.

6. Unauthorized Distribution of Copyrighted Materials is Against Federal Law
The unauthorized copying and distributing of copyrighted materials, including, but not limited to Peer-to-Peer (P2P)
file sharing or other technologies by users of the Technical College System of Georgia (TCSG) networks and internet
connected systems, is a violation of United States copyright law and may result in civil and criminal liability and
prosecution.

Summary of Civil and Criminal Penalties for Violation of Federal Copyright Laws

Copyright infringement is the act of exercising, without permission or legal authority, one or more of the exclusive
rights granted to the copyright owner under section 106 of the Copyright Act (Title 17 of the United States Code).
These rights include the right to reproduce or distribute copyrighted work. In the file-sharing context, downloading or
uploading substantial parts of a copyrighted work without authority constitutes an infringement.

Penalties for copyright infringement include civil and criminal penalties. In general, anyone found liable for civil

copyright infringement may be ordered to pay either actual o
$750 and notmorethan $30, 000 per work infringed. For Awillfuld infri
work infringed. A court can, in its direction, al so assess

States Code, Sections 504, 505.

Willful copyright infringement can also result in criminal penalties, including imprisonment of up to five years and fines
of up to $250,000 per offense. For more information, please see the website of the U.S. Copyright Office at
www.copyright.qov, especi al | ywwivbopyright.odvhéyifay. at

Unauthorized Distribution of Copyrighted Materials is Prohibited by TCSG Policy

TCSG State Board Policy 11.C.4 prohibits the unauthorized distribution of copyrighted materials via TCSG systems or
networks. Maximum penalties under Georgia Law are a $50,000 fine and 15 years of imprisonment, plus civil liability
in addition to the potential federal penalties listed above.

Legal Alternatives for Downloading or Otherwise Acquiring Copyrighted Materials
For a list of legal alternative sites for downloading copyrighted materials, please visit the EDUCAUSE website at:
http://www.educause.edu/legalcontent.

7. Weapons
Savannah Technical College and the Technical College System of Georgia and its associated Technical Colleges are
committed to providing all employees, students, volunteers, visitors, vendors and contractors a safe and secure
workplace and/or academic setting by expressly prohibiting the possession of a firearm, weapon, or explosive
compound/material on any technical college campus (including all satellite campuses/off-site work units), within the
designated school safety zone, or at any college sanctioned function in a manner contrary to state or federal law
(Policy 11.C.10).

8. Gambling
Savannah Technical College and the Technical College System of Georgia prohibits the violation of federal, state or
local gambling laws on College premises or at College-sponsored or supervised activities.

9. Parking

Savannah Technical College prohibits violation of College regulations regarding the operation and parking of motor
vehicles on or around College premises.
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10. Financial Irresponsibility
Savannah Technical College prohibits failure to meet any and all financial obligations to the College. All tuition and
fees must be paid prior to the first day of class.

11. Violation of Technical College Policy
Violation of published Technical College System of Georgia or Savannah Technical College Policies, rules or
regulations including, but not limited to, rules imposed upon students who enroll in a particular class or program or
students who reside in on-campus housing.

12. Aiding and Abetting
Aiding, abetting, or procuring another person to do an activity which otherwise violates this Code of Conduct is
prohibited.

13. Violation of Law
a. If a student is convicted or pleads Nolo Contendere to an off-campus violation of federal, state, or local law, but
not with any other violation of the Student Code of Conduct, disciplinary action may be taken and sanctions

imposed for misconduct that is detrimental to Savannah Technical Coll ege ds vi t al interests and

and purpose.

b. Disciplinary proceedings may be instituted against a student charged with violation of a law that is also a violation
of the Student Code of Conduct if both violations result from the same factual situation, without regard to criminal
arrest and/or prosecution. Proceedings under this Student Code of Conduct may be carried out prior to,
simultaneously with, or following criminal proceedings.

c. When a student is charged by federal, state, or local authorities with a violation of law, Savannah Technical
College will not request or agree to special consideration for that individual because of his/her status as a
student. The College will cooperate fully with law enforcement and other agencies in the enforcement of criminal
law on campus and in the conditions imposed by criminal courts for the rehabilitation of student violators.
Individual students, acting in their personal capacities, remain free to interact with governmental representatives
as they deem appropriate.

14. Abuse of the Student Judicial Process, including but not limited to:
a. Failure to obey the notification of a Student Disciplinary Officer, Judicial Body, Appellate Board or Savannah
Technical College Official.
Falsification, distortion, or misrepresentation of information in a judicial proceeding.
Disruption or interference with the orderly conduct of a judicial proceeding.
Initiating a judicial proceeding knowingly without cause.
Attempting to discourage an individual's proper participation in, or use of the judicial process.
Attempting to influence the impartiality of a member of a Student Disciplinary Officer, Judicial Body, or Appellate
Board prior to and/or during the course of the judicial proceeding.
g. Harassment (verbal or physical) and/or intimidation of a member of a Student Disciplinary Officer, Judicial Body,
or Appellate Board prior to, during, and/or after a judicial proceeding.
h. Failure to comply with the sanction(s) imposed under the Student Code.

~®o ooy

Note: In the interest of public safety and the well being of all members of the college community, Savannah Technical
College has adopted a zero-tolerance policy for the following infractions: alcohol, drugs, weapons, fighting with physical
contact and vandalism. These offenses will result in immediate expulsion for a period of one year.

PROCEDURE: STUDENT DISCIPLINARY PROCEDURE

POLICY:

The Savannah Technical College administration reserves the right to maintain a safe and orderly educational environment
for students and staff. Therefore, when (in the judgment of Savannah Technical College officials) ast udent 6 s
disrupts or threatens to disrupt the College Community, appropriate disciplinary action will be taken to restore and protect
the atmosphere of collegiality and mutual respect on campus. This procedure is intended to provide an orderly protocol for
handling student disciplinary cases in accordance with the principles of due process and justice.
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II. APPLICABILITY:

This procedure is applicable to Savannah Technical College and all Technical Colleges associated with the Technical
College System of Georgia.

I1l. DEFINITIONS:

1. Academic Misconduct: includes, but is not limited to, the definition found in the Student Code of Conduct, Article I,
Paragraphs 1-4.

2. Appellate Board: any person or persons designated bythePre si dent to consider an appeal fro
determination that a student has violated the Student Code of Conduct, other regulations, or from the sanctions
imposed. The President may serve as the Appellate Board.

3. Business Days: weekdays that the Savannah Technical College administrative offices are open.

4. Continuing Relationship: any person who has been enrolled as a student and may enroll in the future as a student at
Savannah Technical College.

5. Faculty Member: any person hired by Savannah Technical College to conduct teaching, service, or research activities.

6. Judicial Advisor: a Savannah Technical College Official authorized on a case-by-case basis by the President to
impose sanctions upon students found to have violated the Student Code of Conduct. The President may authorize a
Judicial Advisor to serve simultaneously as a Judicial Advisor and the sole member or one of the members of a
Judicial Body. Nothing shall prevent the President from authorizing the same Judicial Advisor to impose sanctions in
allcases. Unlessot her wi s e duditiad Ayisord h Savafinah Technical College may be the Student
Disciplinary Officer.

7. Judicial Body: any person or persons authorized by the President of a Technical College to considera st udent 6s
appeal of a decision by the Student Disciplinary Officer.

8. Member of the Savannah Technical College Community: any person who is a Student, Faculty Member, or Savannah
Technical College Official or any other person/s involved with the College community or employed by the College.

9. Policy: the written regulations of Savannah Technical College as found in, but not limited to, the Student Code of
Conduct, Student Handbook, Savannah Technical College Catalog, the Savannah Technical College Policy Manual,
and the Policy Manual approved by the State Board for the Technical College System of Georgia.

10. Student: all persons taking courses at Savannah Technical College full-time, part-time, dual enrollment, joint
enrollment, non-credit, and credit. Persons, who are not officially enrolled for a particular term but who have a
continuing relationship with  SavannahTec hni cal Col |l egkeudert soasi dered

11. Student Disciplinary Officer: the person designated by the President to administer this procedure. This person may
be the same as the Judicial Advisor.

12. Student Organization: any number of persons who have complied with the formal requirements for Savannah
Technical College recognition.

13. System: the Technical College System of Georgia.
14. Technical College: any college within the Technical College System of Georgia.

15. Technical College Official: any person employed by Savannah Technical College performing assigned administrative
responsibilities on a part-time, full-time, or adjunct basis.

16. Technical College Premises: all land, buildings, facilities, and other property in the possession of or owned, used, or
controlled by Savannah Technical College (including adjacent streets and sidewalks).

IV. ATTACHMENTS:

A. Student Code of Conduct Complaint Form (available on Savannah Technical College website)
B. Disciplinary Sanction Appeal Form (available on Savannah Technical College website)

V. PROCEDURE:

A. Filing a Complaint
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1. Any member of the Savannah Technical College Community may file a complaint with the Student Disciplinary
Officer against any student for a violation of the Student Code of Conduct. The individual(s) initiating the action
must complete a Student Code of Conduct Complaint Form, and forward it directly to the Student Disciplinary
Officer or his/her designee.

2. Academic Misconduct may be handled using this procedure or a separate Academic Misconduct Procedure at
the discretion of the President.

3. Investigation and Decision
a. Within five business days afterthe St udent Code of Conduct Compl aint Fo

the Student Disciplinary Officer or his/her designee shall complete a preliminary investigation of the
incident and schedule a meeting with the student against whom the Complaint was filed in order to
discuss the incident and the charges. In the event that additional time is necessary, the student will be
notified. After discussing the Complaint with the student, the Student Disciplinary Officer or his/her
designee shall determine whether the student committed the alleged conduct, and whether the alleged
conduct constitutes a violation of the Student Code of Conduct.

b. The student shall have 5 business days from the date contacted by the Student Disciplinary Officer to
schedule the meeting. This initial meeting may only be rescheduled one time. If the student fails to
respond to the Student Disciplinary Officer within 5 business days to schedule the meeting, reschedules
the meeting more than once, or fails to appear at the meeting, the Student Disciplinary Officer will
consider the available evidence without student input and make a determination.

c. In the event that a Complaint alleges violations of the Student Code of Conduct by more than one
student,eachst udent 6s di s c mgpas wall asrapy agpeals celatglto that proceeding, shall
be conducted individually.

d. If the Student Disciplinary Officer or his/her designee determines that the student has violated the
Student Code of Conduct, he/she shall impose one or more disciplinary sanctions consistent with those
described below. If the Student Disciplinary Officer or his/her designee determines that the alleged
conduct did not occur or that the conduct was not a violation of the Student Code of Conduct, he/she
shall not impose any disciplinary sanctions on the student and the investigation shall be closed.

B. Disciplinary Sanctions
1. After a determination that a student has violated the Student Code of Conduct, the Student Disciplinary
Officer or his/her designee may impose one or more of the following sanctions:
a. Restitution T A student who has committed an offense against property may be required to reimburse
Savannah Technical College or other owner for damage to or misappropriation of such property. Any
such payment in restitution shall be limited to the actual cost of repair or replacement.

b. Reprimand i A written reprimand may be given to any student. Such a reprimand does not restrict the
student in any way, but it signifies to the student that he/she is in effect being given another chance to
conduct himself/herself as a proper Member of the Savannah Technical College Community, and that
any further violation may result in more serious sanctions.

c. Restriction i A restriction upon a st udent 6 s pr iperiodl of e snayfbe impoaed. This
restriction may include but is not limited to denial of the right to represent Savannah Technical College
in any way, denial of use of facilities, alteration or revocation of parking privileges, or restrictions from
participating in extracurricular activities.

d. Disciplinary Probation i Continued enroliment of a student on probation may be conditioned upon
adherence to specified terms. Any student placed on probation will be notified of the terms and length of
probation in writing. Any conduct determined after due process to be in violation of these terms while on
probation may result in the imposition of more serious disciplinary sanctions, as specified by the terms of
probation.

e. Failing or lowered grade i In cases of academic misconduct, the Student Disciplinary Officer or his/her
designee will make a recommendation to the Vice President for Academic Affairs or his/her designee
who may authorize the instructor to award a failing or lowered grade in the course, a loss of credit on the
assignment or examination, and may impose other additional sanctions including suspension or
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dismissal from Savannah Technical College. Reference policy V.H. Academic standards, evaluations
and appeals.

f. Disciplinary Suspension i If a student is suspended, he/she is separated from Savannah Technical
College for a stated period of time. Conditions of reinstatement, if any, must be stated in the notice of
suspension.

g. Disciplinary Expulsion i Removal and exclusion from Savannah Technical College, College controlled
facilities, programs, events, and activities. A record of the reason for the st udent 6 s di smi s s &
maintained by the Student Disciplinary Officer or his/her designee. Students who have been dismissed
from Savannah Technical College for any reason may apply in writing for reinstatement twelve (12)
months following the expulsion. If approval for reinstatement is granted, the student will be placed on
disciplinary probation for a specified term. The probationary status may be removed at the end of the
specified term at the discretion of the Student Disciplinary Officer or his/her designee.

h. Interim Disciplinary Suspension i As a general rule, the status of a student accused of violations of
the Student Code of Conduct should not be altered until a final determination is made regarding the
charges against him/her. However, interim suspension may be imposed upon a finding by the Student
Disciplinary Officer or his/her designee that the continued presence of the accused student on campus
constitutes a potential or immediate threat to the safety and well-being of the accused student or any
other member of the Savannah Technical College Community or its guests or that the continued
presence of the student on campus creates a risk of substantial disruption of classroom or other College
related activities.

i. System-Wide Expulsion i Where a student has been expelled or suspended three times from the
same or different colleges in the Technical College System of Georgia in the past seven years, the
student may not be permitted to register at any college in the Technical College System of Georgia for a
period of ten years after the most recent expulsion/suspension.

2. Violation of Federal, State, or Local Law
a. |If a student is convicted or pleads Nolo Contendere to an off-campus violation of federal, state, or local
law but not with any other violation of the Student Code of Conduct, disciplinary action may be taken
and sanctions imposed for misconduct that is detrimental to SavannahTec hni cal Col |l egebs vi
and stated mission and purpose.

b. Disciplinary proceedings may be instituted against a student charged with violation of a law that is also a
violation of the Student Code of Conduct if both violations result from the same factual situation, without
regard to criminal arrest and/or prosecution. Proceedings under this Student Code of Conduct may be
carried out prior to, simultaneously with, or following criminal proceedings.

c. When a student is charged by federal, state, or local authorities with a violation of law, Savannah
Technical College will not request or agree to special consideration for that individual because of his/her
status as a student. The College will cooperate fully with law enforcement and other agencies in the
enforcement of criminal law on campus and in the conditions imposed by criminal courts for the
rehabilitation of student violators. Individual students, acting in their personal capacities, remain free to
interact with governmental representatives as they deem appropriate.

3. Conditions of Disciplinary Suspension and Expulsion
a. A student who has been suspended or expelled from Savannah Technical College shall be denied all
privileges afforded a student and shall be required to vacate College premises at a time determined by
the Student Disciplinary Officer or his/her designee.

b. In addition, after vacating Savannah Technical College premises, a suspended or expelled student may
not enter upon the College premises at any time, for any purpose, in the absence of written permission
from the Student Disciplinary Officer or his/her designee. A suspended or expelled student must contact
the Student Disciplinary Officer or his/her designee for permission to enter the College premises for a
limited, specified purpose.
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c. If the student seeks to submit a signed Disciplinary Sanction Appeal Form, the Student Disciplinary

Officer or his/her designee must accept the form by mail or fax if he/she refusesthest udent 6 s request

enter Savannah Technical College premises for that specified purpose.

d. A scheduled appeal hearing before the Judicial Body shall be understood as expressed permission from
the Student Disciplinary Officer or his/her designee for a student to enter the Savannah Technical
College premises for the duration of that hearing.

C. Mediation

1.

At the discretion of the President, Savannah Technical College may adopt a mediation procedure to be utilized
prior to the appeals set forth herein.

D. Appeals Procedure

1.

A student who wishes to appeal a disciplinary decision by the Student Disciplinary Officer or his/her designee
must file a written notice of appeal through the
business days of notification of the decision.

The student will then have the right to appear in a hearing before a Judicial Body assigned by the President or
his/her designee within 10 business days to present evidence and/or testimony. The student has the right to
be assisted by any single advisor he/she chooses at his/lher own expense. The student is responsible for
presenting his/her own case; and therefore, advisors are not permitted to speak or to participate directly in any
hearing before a Judicial Body. The Judicial Body may consist of two faculty members, one staff member, and
two students. There shall be a single verbatim record, such as a tape recording of all hearings before the
Judicial Body. The record shall be the property of Savannah Technical College. The standard of proof in all
hearings shall be a preponderance of the evidence. The Chairperson of the Judicial Body shall notify the
President and the Student Di sciplinary Offi cSavannahn
Technical College President or his/her designee will notifythest udent i n writing of t
and the opportunity to appeal directly to the President.

Thest udent shall have 5 business days after receivi
the President or his/her designee to request in writing an appeal with the Appellate Board. The student shall
ensure that all relevant information is included with this request.

The Appellate Board review shall be in writing and shall only consider evidence currently in the record, new
facts not brought up in earlier stages of the appeal shall not be considered. The Appellate Board shall deliver
its decision to the student within 10 business days. The decision of the Appellate Board shall be final and
binding.

E. Document Retention

The Student Disciplinary Officer or his/her designee shall retain a copy of all documents concerning complaints,
investigations, administrative actions, and communications in relation to any incident that resulted in a disciplinary
investigation of any kind against a student. The Student Disciplinary Officer or his/her designee will also retain
records of any disciplinary appeals filed by the affected student, as well as the resulting record of appeal and
decision submitted by the Judicial Body and Appellate Board. A record of the final decision must also be retained in
the event that the decision is appealed to the President. All records specified in this section shall be retained for a
period of five years.

GRIEVANCES AND APPEALS

COMPLAINT RESOLUTION

Savannah Technical College is committed to ensuring an environment for all members of the college community including
the general public that is fair, humane, and respectful; an environment that supports and rewards students and employees
on the basis of relevant considerations, and an environment that is free from illegal or inappropriate conduct.

In an instance of perceived violation of college policies, standards of professional conduct or state or federal law, any
member of the College community may file a complaint, which shall be resolved as addressed in these policies and
procedures. Individuals may follow an informal and/or formal process to reach resolution of the complaint. (At no time will
the college policy contradict policy and procedure as determined by the Technical College System of Georgia [TCSG] as
listed in the TCSG Policy and Procedures at www.tcsg.edu. If a contradiction is realized, the TCSG Policy will prevail).
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Retaliation in any form against individuals bringing grievances is prohibited and will subject the offender to disciplinary
action. An individual who initiates a fraudulent or bad faith claim or charge shall also be subject to disciplinary action.

GRADE AND OTHER ACADEMIC APPEALS

A student may appeal a final grade or other academic decision in the following manner:

Step 1: The student may appeal in writing to the instructor, who awarded the grade or made the academic decision.
Absent extraordinary circumstances, the appeal must be filed within two weeks from the date the student learned
or reasonably should have learned of the grade or other action complained of.

Step 2: If the consultation with the instructor does not resolve the appeal, a student may appeal to the academic dean by
filing a written request for review. Absent extraordinary circumstances, this request for review must be filed within
four weeks from the date the student learned or reasonably should have learned of the grade or other action
complained of.

Step 3: If the student is not satisfied with the decision of the academic dean, the student may appeal in writing to the Vice
President for Academic Affairs. Absent extraordinary circumstances, this request for review must be filed within
six weeks from the date the student learned or reasonably should have learned of the grade or other action
complained of. The decision of the Vice President for Academic Affairs shall be final.

STUDENT GRIEVANCES (non-academic complaint or appeal)

This procedure involves complaint resolution regarding application of policy or procedure, i.e. student advisement, improper
disclosure of grades, unfair testing procedures, etc. This procedure does not address complaints related to harassment,
discrimination, retaliation, or grade/attendance appeals. Issues which have a separate process for resolution (i.e.
disciplinary sanctions, FERPA, financial aid, academic grades, etc.) are not considered as grievances and a student must
take advantage of the process in place. A student who feels that a justified grievance exists and wishes to make an appeal
must follow the following procedure.

Informal Complaint Procedure

A student has ten business days from the date of the incident being grieved to resolve their complaint informally by
approaching their instructor, academic dean or any other staff or faculty member directly involved in the grieved incident. If
this process does not result in a resolution of the grievance, the student may proceed to the formal grievance procedure.

Formal Complaint Procedure
Step 1: Within fifteen business days of the incident being grieved, the student must file a formal grievance in the office of
the Vice President for Student Affairs (VPSA) with the following information:
a. Name
Date
Brief description of the incident being grieved
Remedy requested
Signed and informal remedy attempted by student and outcome

®cooo

If the grievance is against the VPSA, the student shall file the grievance with the Office of the President.

Step 2: The VPSA, or his/her designee, will investigate the matter and supply a written response to the student within 15
business days. Note: If the grieved incident involves possible unlawful harassment/discrimination, the
investigation will be handled pursuant to the Procedure: Unlawful Harassment and Discrimination of Students. If
the grieved incident is closely related to an incident being processed through the disciplinary procedure, the
disciplinary procedure will take precedence and the grievance will not be processed until after the disciplinary
procedure has run its course. The VPSA, or his /her designee, shall be granted an additional fifteen business
days to investigate the grievance upon notice to the student who filed the grievance.

Step 3: Appeal of Staff Response: If a student is unsatisfied with the response from the VPSA, the student may appeal
the decision to the President of the College. The College staff has no right to appeal.
a. A student shall file a written appeal to the President within five business days of receiving the response
from the VPSA.

b. The appeal will be decided based entirely on documents provided by the student and the administration;
therefore, the student must ensure that he/she has provided all relevant documents with his/her appeal.
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c. AtthePresi dentds sole discretion, grievance appeals wild.l b
1. The President may review the information provided by the student and administration and
make the final decision; or
2. The President may appoint a cross-functional committee comprised of five members, including
one chair, to make the final decision.

d. The decision of either the President or the cross-functional committee shall be made within ten business
days of receipt by the President of the appeal.

e. Whichever process is chosen by the President, the decision of the grievance appeal is final. Retaliation
against a student for filing a grievance is strictly prohibited.

EQUAL OPPORTUNITY COMPLAINT OR APPEAL

Savannah Technical College, in compliance with the rules and regulations pertaining to the Americans with Disabilities Act,
Section 504 of the Rehabilitation Act, Title IX barring sex discrimination, Title VI barring discrimination on the basis of race,
color, or national origin and Title VII barring discrimination on the basis of race, color, religion, gender, or national origin has
established this procedure whereby a complaint related to the violation, interpretation, or application of any of the laws may
be quickly and smoothly resolved. Complaints regarding sexual harassment shall be handled in accordance with the
procedure in the next section entitled Unlawful Harassment and Discrimination Complaints. To contact a Compliance
Coordinator:

EMPLOYEES: STUDENTS:

Overseer Civil Rights Coordinator Section 504/ADA Disability

Title IX (Equity), Section 504/ADA (Disability) SAVANNAH AND CROSSROADS CAMPUSES
Melissa Banks - 912.443.3388 5717 White Bluff Road

Savannah Technical College Savannah, GA 31405-5521

5717 White Bluff Road Anne Kuhlke - 912.443.5717

Savannah, GA 31405-5521 akuhlke@savannahtech.edu

mbanks@savannahtech.edu

Section 504/ADA Disability
EFFINGHAM CAMPUS

STUDENTS - ALL CAMPUSES: 2890 Hwy. 21 South

Title VI (Discrimination) and Title IX (Equity) Rincon, GA 31326

Regina Thomas-Williams i 912.443.5708 Robert Solomon - 912.754.2880
Savannah Technical College rsolomon@savannahtech.edu

5717 White Bluff Road
Savannah, GA 31405-5521
rthomas@savannahtech.edu

Section 504/ADA Disability

LIBERTY CAMPUS AND FORT STEWART
100 Technology Drive

Hinesville, GA 31313

Terrie O. Sellers - 912.408.3024
tsellers@savannahtech.edu

Informal Resolution Procedure

Claimant should contact the Counselor/Coordinator of Special Populations Services or Registrar as appropriate and his/her
Academic Dean to resolve the complaint informally. If this process does not result in a resolution of the grievance, the
student may need to proceed to the formal grievance procedure.

Formal Resolution Procedure

A formal complaint shall be in writing and shall set forth a statement of the facts, the Technical College policy, procedure or

|l aw allegedly violated and the specific remedy sought. Studen
Student Grievance form located on the STC Website or by hard copy from the Student Affairs Office.

The formal complaint normally shall be filed as follows:

1. If the complaint concerns a non-academic student issue, such as application of policy or procedure, student
advisement, improper disclosure of grades, unfair testing procedures, etc., the complaint shall be filed with the Vice
President for Student Affairs. If the complaint alleges sexual harassment, the complaint shall be filed with the Title IX
Coordinator, 912.443.5708.
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ADA/Disability complaints shall be filed with the Disability Coordinator listed by campus below:

1
1
f

Savannah/Crossroads Campuses: Counselor/Coordinator of Special Populations - 912.443.5717
Effingham Campus: Campus Dean for Student Affairs - 912.754.2880
Liberty Campus: Campus Dean for Student Affairs - 912.408.3024

These individuals or their offices shall also continue to monitor and coordinate the complaint resolution.

2. Savannah Technical College shall forward the complaint to the appropriate Director for Step 1 resolution. For the sake

of

clarity, the t eadureshalmear tbetappropriaté indivitualifos referrmg such complaints. If the

complaint is against the appropriate Director, Step 1 of the complaint procedure shall be by-passed and the grievance
shall be filed with the appropriate Vice President.

3. If the complaint is against a Vice President Step 1 and Step 2 of the complaint procedure shall be by-passed and the
Complaint shall be filed directly with the President.

4. If the complaint is against the President Step 1, Step 2, and Step 3 of the complaint procedure shall be by-passed and
the complaint shall be filed in accordance with the Appeals procedure.

Hearings:

Step 1:

Step 2:

Step 3:

Step 4:

Absent extraordinary circumstances, the Director to whom the complaint was forwarded shall, within five (5)
business days, conduct a formal conference with the complainant, permitting her or him to provide any necessary
information relevant to the complaint. The Director shall also meet with the respondent and conduct such
additional investigation as he or she deems necessary. Absent extraordinary circumstances, a written
recommendation shall be rendered within five (5) business days of the formal conference unless an extension is
mutually agreed to by the parties. The recommendation shall be sent to the complainant and respondent. The
written recommendation shall state the background information the rationale for the recommendation, and the
recommended remedy (if any). No transcript or recording of the conference shall be made by either party. For
monitoring purposes a copy of the report shall be sent to the Department officer who received the initial complaint.

If the complaint is not resolved at Step 1, the complainant or respondent may, within ten (10) business days of
receipt of the Step 1 recommendation, appeal to the Vice President administratively responsible for the unit of the
Department(s) in which the alleged policy violation(s) occurred. Absent extraordinary circumstances, the Vice
President or President shall hold a hearing within fifteen (15) business days of receipt of the appeal or complaint.
Absent extraordinary circumstances, a written recommendation shall be rendered within ten (10) business days of
such hearing. The complainant and the respondent shall be afforded the opportunity to testify, to call witnesses
and to introduce documentary evidence. No transcript or recording shall be made of the hearing. For monitoring
purposes a copy of the report shall be sent to the Technical College officer who received the initial complaint.

In the event that the complaint is not resolved at Step 2, the complainant or respondent may file an appeal with
the President, within ten (10) business days of the receipt of the recommendation.

Absent extraordinary circumstances, the President shall, within five (5) business days refer the complainant or
respondent to a Grievance Hearing Officer that is appointed by the President. The Step 3 hearing shall be held as
soon as practicable and normally within twenty (20) business days of referral of the complaint to the Grievance
Hearing Officer or by the President. The complainant and the respondent shall have the right to call witnesses, to
testify and to present relevant documentary evidence. The complainant and the respondent shall have the right to
cross-examine all witnesses. A tape recording of the proceeding shall be made and a copy shall be provided, at
cost, to the complainant and to the respondent. Following the hearing, the Grievance Hearing Officer shall, absent
extraordinary circumstances, render a report and recommendation to the President within twenty business days
following the hearing. The report shall contain specific findings of fact and recommendations. Upon consideration
of the report and recommendation, the President shall render a decision in writing and communicate the same to
the complainant, the respondent, and to the TCSG monitoring officer.

Mediation:
At any point in the procedure, a grievance may be referred to mediation upon the concurrence of the parties. The
Grievance Coordinator shall assist the parties in locating either an in-house or external mediator.

UNLAWFUL HARASSMENT AND DISCRIMINATION COMPLAINT
A. Reporting and Management Action
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1. All students are encouraged to report events of unlawful harassment, discrimination, and/or unlawful
retaliation against themselves or others. A student may attempt to resolve any issue arising under this policy
informally.

a. Allegations or suspicions of unlawful harassment (excluding sexual harassment) or unlawful
retaliation may be reported by the complainant to the Counselor/Coordinator of Special Populations
Services at 912.443.5717. Complaints of sexual harassment should be reported to the Registrar,
912.443.5708. All other complaints of sexual harassment should be reported to the Vice President for
Student Affairs, 912.443.5707.

b. Such reports can initially be expressed in writing, by telephone, or in person; however, the report will
ultimately be required to be in writing on the Student Grievance form.

c. After an allegation is made to any of the above employees, that employee shall report the allegation
to the President, or her designee, as soon as possible, not to exceed 48 hours.

2. Instructors/administrators who have reason to believe that unlawful harassment, discrimination, and/or
retaliation may exist shall immediately inform the President or one of the persons listed above in 1(a).

3. The reporting individual should keep the information confidential unless release is approved, or unless final
action has been approved pursuant to this procedure.

4. The President may suspend, transfer, or reassign personnel or students involved, in order to prevent possible
further harassment, discrimination, retaliation or to facilitate the investigation. In emergency situations of a
severe nature the President or her designee may take appropriate actions to protect the complainant/alleged
victim and/or to deter the alleged violator from any further harassment of the complainant/alleged victim. If the
alleged harasser is an employee, the President shall report all actions of this nature and any subsequent
change in status or assignment to the Human Resources Director.

5. Unless otherwise authorized by the President in writing, no disciplinary action shall be taken against the
alleged violator until an investigation has been completed, a written report has been issued and action has
been taken in accordance with this procedure.

6. Any allegation of unlawful harassment, discrimination, or retaliation may be referred by the President to the
TCSG System Office Human Resource Director or Legal Services for investigation. Investigations by the
Human Resources Director may be done in conjunction with

7. The System Office Human Resources Director/local investigator shall notify the President of the complaint
and the pending investigation, unless otherwise directed by the Commissioner.

B. Investigations:
1. All complaints of unlawful harassment, discrimination, or unlawful retaliation shall be investigated thoroughly.
The President or local investigator is encouraged to consult with the System Office Human Resources
Director or Legal Services with any questions or concerns.

2. If a complaint does not specify facts sufficient to allege unlawful harassment or retaliation as prohibited by this
procedure, the local investigator may determine that the allegations shall not be investigated. This will be
done with joint approval by the local investigator and President. In the case of an investigation being
performed by the Compliance Officer, this shall be done with the joint approval of the Assistant Commissioner
of Technical Education and the Executive Director, Legal Services. This decision will be made within five
business days of receiving the complaint. Immediately following the decision, notice will be given to the
complainant, and the complainant shall have the same rights of appeal as set forth in the Appeal by
Complainant section below.

3. Where a complaint is investigated, the investigation shall commence within five business days of receipt of the
complaint.

4  Investigations will be conducted by gathering relevant information and interviewing appropriate witnesses. All
witnesses provided by the complainant will be interviewed.

5. The process from initial complaint to completed investigation should take no longer than 60 days. If additional
time is needed, the complainant will be informed.
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6. The local Investigator/Compliance Officer who conducts the investigation will present facts in a written report to
the President.

7. Reports concerning the unlawful harassment, discrimination, or retaliation of students will be processed and
handled confidentially to the extent permitted by law.

C. Review and Disposition:

1. After reviewing the final report, the President shall make a recommendation, based on a preponderance of the
evidence, as to whether the facts support a finding that unlawful harassment, discrimination, or unlawful
retaliation has occurred. The President shall make this recommendation within five business days of receipt of
the completed investigation.

2. If the recommendation is that the facts do not support a finding of unlawful harassment, discrimination, or
unlawful retaliation, and it is determined that no action should be taken, then the matter can be closed.

3. If the recommendation is that the facts do support a finding of unlawful harassment, discrimination, unlawful
retaliation, or a policy violation, appropriate sanctions will be recommended and taken pursuant to the
applicable disciplinary procedure (either student or employee).

4. The investigator will provide written notice to the complaining party and subject that the investigation is
complete. Notice should be given within five business days, provided a disciplinary action is to be initiated. No
parties will be notified until all disciplinary actions are served.

D. Appeal by Complainant:
1. If the complainant wishes to appeal the recommendation by the President that the facts do not support a
finding of unlawful harassment and/or discrimination, the complainant may do so in writing within five (5)
business days of receiving notice of the Presidentds

2. The complainant must send the appeal by regular mail, facsimile, or email to the following:
Executive Director, Legal Services
1800 Century Place NE, Suite 400
Atlanta, Georgia 30345-4304
404.679.1615 (facsimile)
UnlawfulHarassment@tcsg.edu

3. The Executive Director of Legal Services will convene a diverse committee of at least three persons to review
the investigative file to determine whether there are sufficient facts to support a finding of unlawful
harassment/retaliation/discrimination.

4. If the facts do support a finding of unlawful harassment/retaliation/discrimination, appropriate sanctions will be
taken pursuant to the applicable disciplinary procedure.

5. If the facts do not support a finding of unlawful harassment/retaliation/discrimination, the matter will be closed.

6. The Executive Director of Legal Services will provide written notice to the complaining party and subject of the
investigation within fifteen (15) business days of the receipt of the appeal.

GENERAL POLICIES AND PROCEDURES

Visitors
Visitors are always welcome at Savannah Technical College. Visitors are required to check with the appropriate office
before visiting the campus. High school students and others wishing to visit the campus may contact the Admissions Office
to make arrangements for tours and presentations. Children should not be left unattended in waiting automobiles, hallways,
vending areas, offices, classrooms, labs, or the library. Children are not allowed in classrooms or labs when class is in
session.

If any student or visitor disrupts the peaceful conduct of the activities on campus or enters the campus with the purpose of
committing such an act, he/she may be asked to leave the campus by designated officials. If a person asked to leave the
campus fails to do so, law enforcement officials will be naotified.
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Student Dress

Savannah Technical College simulates the business/industrial environment. With this in mind, students should dress in an
appropriate manner. Dress should be clean, neat, and reflect that normally worn in the occupation for which the students are
being trained. No shorts, tank tops, sleeveless shirts, bare midriffs or similar attire will be allowed. Pants must be worn at the
natural waistline. Certain program areas may have additional dress codes due to safety or other requirements.

Working Students
Students who work while attending Savannah Technical College are reminded that carrying a full load of courses is a full-
time job. Itis recommended that no full-time student work more than 20 hours per week.

Tobacco and Alcohol Policy
The use of tobacco in any form is allowed only in designated smoking areas. The possession and use of alcohol is prohibited
on Savannah Technical Coll egebs campuses.

Automobile Use

Students are allowed to park their vehicles indesi gnat ed areas on Savannah Technical Col |
hours. Vehicles are required to be registered and a parking decal must be displayed prominently on the vehicle. Permits are

available in the Student Affairs Office. Savannah Technical College does not assume any liability for damage incurred to

any vehicle while on campus. Parking is at the ownerdés risk.
on their vehicle any firearms, fireworks, alcoholic beverages, illegal drugs, or stolen property. Individuals who fail to observe

parking and traffic regulations may lose the privilege of bringing a vehicle on campus or be subject to disciplinary action.

Telephone and Personal Electronics

Public telephones are available for student use on each campus. Office telephones are for STC business and not for
student use. Students are not permitted to receive calls during class hours except in cases of emergency. No messages will
be taken for students except in cases of emergency. Students having cell phones or beepers must not cause disruption of
class. Cell phones must be in the off or silent mode during class. Students must not receive or make calls while in class.
Instructors may dismiss the student from class if disruption occurs. Text messaging is strictly prohibited during class time.

Food and Beverage in Class
Students are not permitted to consume food and beverages in classrooms, laboratories or in the library.

Pets
No pets are allowed on campus at any time, except as required as assistance to the disabled.

Children on Campus
Children of currently enrolled students are not permitted to be on campus while their parent/caregiver is attending class.

Procedures for Reporting a Crime
All emergencies, thefts, vehicle accidents, injuries, suspicious persons, suspicious activities, and solicitors should be
reported to the college police department

When an incident is reported, an accident/incident report will be filed with the college police department. Statistics
concerning the occurrence of criminal offenses on any campus will be available in the college police department located on
the Savannah Campus, Suite 1109 in Goodman Hall and may be reached at 912.356.2300. Crime statistics are available at:
http://www.savannahtech.edu/cwo/Current_Students/Campus_Life/Crime_Statistics.

Attendance/Withdrawal/Reinstatement

Because attendance is a critical factor in meeting the academic criteria required for successful completion of each class, a
student will be withdrawn from a class after missing fifteen percent (15%) of the scheduled hours in the class. This policy will
encompass all Savannah Technical College campuses and affect all technical certificates of credit, diploma, and degree
classes.

In the event of extraordinary circumstances, consideration for reinstatement may be requested in writing to the Academic
Dean. The Academic Dean will review the circumstances may reinstate a student. As a condition of reinstatement, a student
will be required to complete all work as assigned by the instructor in order to successfully complete the class. Failure to
complete all assigned work may result in an incomplete or failing grade for the class.
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Make Up of Work Missed
Students must make up all work no matter the circumstance. The appropriate Academic Dean must approve each

depart ment 6 s umworkcAso, while couask work may be made up, missed class time may not be made up.
The instructor must keep a running total of the absences of all students.

On-Line Class Delivery

A student must sign into their online course at least twice per week and the sign-ins must occur on two different days during
the week. Each sign-in counts as half of the attendance for that week. A student may miss up to three sign-ins in a class.
Once a student exceeds three and reaches the fourth missed sign-in, the student will be dropped from the class.

Attendance Records
The class grade book maintained by the instructor is the official record for all students in a class. It is the official record in all
matters pertaining to entrance, attendance, and completion.

Programs Resulting in Licensure
Any student enrolled in the Practical Nursing, Cosmetology, or any other program in a field requiring licensure will be

w

F

required to make wup clinical hours in accordance with the prog
or certification examination will not be signed by the instructor of that program. It is the responsibility of the student to read

and comply with the attendance policies; attendance policies of programs in fields requiring licensure may supersede those

of STC.

Excused Absences

Military Service/Training, Jury Summons, and School Sponsored Activities will not be counted as absences if substantiating
documentation is submitted to the instructor before such events occur. Excused absences will not be used as a basis for
withdrawing a student from class or in determining a studenté s Wor k Et hi cs Gr ade. A student
absence will be responsible for completing all work as assigned by the instructor in order to successfully complete the class.

Financial Aid Considerations

Academic deficiencies or withdrawal from a class may have an adverse effect on financial aid eligibility. It is recommended

that every student consult with his or her academic advisor and financial aid representative to determine the effect that a

failing grade or withdrawal from class may have on continuing financial aid eligibility.

Orientation

An orientation program is offered each semester to all students via the web. Orientation is an important step toward getting

started smoothly at Savannah Technical College. For example, the orientation program assists with regards to being

successful at college. Critical academic support programs, financial aid assistance, personal counseling and career services
opportunities are covered.

Access to Student Records

Students who are enrolled or have been enrolled formerly at Savannah Technical College have the right to inspect their
academic records. Such inspection must be scheduled with the
Student records will be maintained in a rdwiltbepmiteddofthe stidentande d ar e a.

the instructors and administrators within the college, or required third party access. The transcript of the academic record is
a document that, at the request of the student or former student, is forwarded to persons or agencies for their use in
reviewing the academic performance of the student.

Housing
Savannah Technical College is a nonresidential college and does not maintain dormitory facilities.

Insurance

Credit students are enrolled in a student accident insurance program. Coverage is provided for activities on-campus, as well
as those activities sponsored by the college. Students enrolled in Allied Health or Cosmetology clinical classes shall also
purchase professional liability insurance.
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Student Identification

Students are required to secure a photo ID card at the beginning of the semester of enrollment. The ID should be worn at all
times when the student is on campus. All students are required to have a validated identification card. ID cards must
be presented to check out books from the library, to have access to computer labs, and to gain admission to
various student activities. New students receive an ID card free of charge; replacement cards cost $5.00.

Lost and Found
Students may contact the Public Safety Office on each campus for lost and found items.

Access to Administrative Offices
Students wishing to see personnel in any administrative office should first see the receptionist in the immediate area before
proceeding to the office. Appointments are encouraged.

Vending and Picnic Areas

Vending machines are conveniently provided in most buildings. The vending areas may not be used to harbor activities or
behaviors that infringe on the rights of others, including excessively loud conversations and discussions or profane or
abusive language. Problems with vending machines should be reported to the receptionist at the front desk on each
campus.

Voter Registration

Students who wish to register to vote may pick up a voter registration card from the Career Center located in the Student

Affairs One Stop Center and return it after completing the form. Savannah Technical College will forward the form to the

Secretary of State for processing. Disabled students who wish to register to vote may contact Savannah Techni cal
Counselor and Special Populations Coordinator at 912.443.5717.

STUDENT ORGANIZATIONS AND SPECIAL PROGRAMS

Student Representation in Governance

Student sd r o-makingiisan édvisorysoneoaccomplished through the Savannah Technical College Student
Leadership Council. Representatives from each program area serve on the Student Leadership Council. The council
sponsors various events and manages community service and college improvement projects. Students interested in serving
on the council should contact their respective program advisors.

During Spring Semester, council representatives elect officers who serve a one-year term that begins the following Fall
Semester. The permanent slate of officers includes the president, vice president, treasurer, and secretary. A majority vote of
the council establishes other officer positions. The officers serve on the Executive Board of the Student Leadership Council.
The Executive Board approves expenditures of student activity fees, oversees budget requests submitted by student
organizations, determines fund raising policies for student organizations, evaluates fund-raising activities conducted by
student organizations, establishes meeting schedules for the student advisory council, reviews and recommends changes to
the by-laws of the council, and coordinates the activities of the council. The Coordinator of Career Services and Student
Activities serves as the college advisor for the student advisory council and is an ex-officio member of the Executive Board.

Student Organizations

Savannah Technical College encourages students to participate in organizations to build leadership and service capabilities
and to further their professional development. Student organizations exist to offer fellowship, related educational
experiences, continuing education, networking, and professional competition at local, state, and national levels. Savannah
Technical College administers a program of co-curricular activities through the Student Activities Office. Membership in all
student organizations and participation in all student activities is open to all students regardless of race, color, ethnic or
national origin, sex, disability, or age. Students should contact the Office of Student Activities for a complete list of the
organizations available to students.

Savannah Technical College established local chapters of national honor societies to recognize and encourage scholarship
among students and to foster academic excellence among their members. National Technical Honor Society is for all
students, and Phi Theta Kappa is for students pursuing associate degrees. Membership in these organizations is by
invitation and based on academic achievement.
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Chartering New Student Organizations

Flexibility is the basis for forming and dissolving student organizations. The college sanctions campus organizations when
students or faculty express an interest in creating one, and the college dissolves organizations when there is a lack of
interest or the organization is no longer serving a need. Students wishing to charter a new student organization must submit
the following information in writing to the Coordinator of Career Services and Student Activities:

Name of organization;

Names of students filing the proposal;

Purpose of the organization, including an explanation of its need;

Qualifications for membership;

Proposed membership fees;

Number of students wishing to join;

Officer and leadership structure;

Time and process for the election of officers;

Explanation of extra-campus affiliations, such as national parent organizations;

Proposed byl aws and charter, including guarantees that stuc
non-discrimination policies and the Student Code of Conduct;

Proposed meeting schedule; and

Signed statement from a faculty or staff member of Savannah Technical College signifying agreement to
serve as the advisor for the organization.
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The Coordinator of Career Services and Student Activities will examine charter applications and reject those not properly
submitted. After this review, the coordinator will submit charter applications to the Vice President for Student Affairs and
President for final approval.

The college recognizes those organizations whose purposes and proposed activities clearly relate to the educational goals
and mission of the college. The college will deny recognition if evidence shows that proposed organizations will likely
interfere or conflict with the educational process of the college or the regular and orderly operation of the college; appropriate
discipline within the college community; academic pursuits of teaching, learning, and other campus activities; laws or public
policies of the State of Georgia and the United States; and/or regulations of the college and the policies of the Board of
Directors of the Technical College System of Georgia.

If the Coordinator of Career Services and Student Activities denies recognition, students submitting the charter application
may appeal the decision to the Vice President for Student Affairs. If the vice president denies recognition, students may
appeal the decision to the President of the college. The decision of the President shall be final.

Approval of charters authorizes new organizations to use college facilities and equipment, subject to policies established by
the college and the Board of Directors of the Technical College System of Georgia. In receiving approval, new organizations
are eligible to receive student activities funds, subject to the policies of the college and Board of Directors of the Technical
College System of Georgia that govern the allocation of student activity fees through the Executive Board of the Student
Leadership Council.

Rules and Regulations Governing Student Organizations

All student organizations must have faculty/staff advisors. The advisor is responsible for guiding club activities and ensuring
that student organizations follow all rules and regulations of the college and the Board of Directors of the Technical College
System of Georgia. Advisors must report any violations of these rules and regulations to the Coordinator of Career Services
and Student Activities. Students who violate these rules and regulations are subject to the student disciplinary procedures as
outlined in this catalog.

Activities of organizations must conform to the stated purposes in the organizational charters and bylaws. The college
prohibits damage to college property, other entities, or people resulting from organizational activities, and student
organizations are responsible for all damages. Savannah Technical College also prohibits organizational activities that
encourage disorderly conduct that interferes with regular and orderly operations of the college. No organization shall commit,
encourage, condone, or contribute to violations of college rules and regulations, the policies of the Board of Directors of the
Technical College System of Georgia, or the laws of the State of Georgia or the United States.

Organizations must carry out business transactions and contractual relations with punctual discharge of valid obligations and
prudent use of funds. The use of allocated student activities monies must conform to the purposes and practices approved
by the Executive Board of the Student Leadership Council. Organizations must submit all financial records to the Coordinator
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of Career Services and Student Activities each semester. Failure to submit financial records results in the forfeiture of
allocated student activities monies for the remainder of the academic year.

To receive annual allocations of student activities monies, organizations must submit proposed budgets each Spring
Semester to the Executive Board of the Student Leadership Council. In allocating student activities monies, the Executive
Board takes into account membership activity, fundraising efforts during the preceding academic year, community activities,
and campus-based activities designed to improve overall student experience.

The Coordinator of Career Services and Student Activities must approve all campus displays, including posters, notices, and
banners. The college prohibits displays that litter the campus, damage college property, or materially interfere with the
regular operations of the college. Campus displays or other materials produced by student organizations shall not contain
material that is obscene or defamatory (as defined by the Code of Georgia, §26-20101).

The Coordinator of Career Services and Student Activities and the Vice President for Student Affairs periodically review the
activities of all student organizations to determine if they are complying with college rules and regulations and to ensure that
student fund-raising activities are consistent with overall college objectives. The college may bring charges against
recognized organizations for violating college rules and regulations. A judiciary body will hear these charges and render a
verdict (see Student Disciplinary Policies and Procedures).

Student Organization Fundraising

The Coordinator of Career Services and Student Activities will only authorize fundraising activities for those student
organizations officially chartered by the college. The college defines student organization fundraising as seeking donations
or support from others; the selling and distribution of items, materials, products, or services; and the sponsorship of events
where admission is charged. All fundraising events must be consistent with the policies and procedures of the college and
the Board of Directors of the Technical College System of Georgia and the laws of the State of Georgia and the United
States. To receive approval, proposed student organization fundraising must comply with the following:

A Projects may not interfere with normal academic programs or functions.

A Fundraising activities may not take place in offices or classrooms, and organizations may only conduct fundraising
activities in areas approved by the Coordinator of Career Services and Student Activities.

A Student organizations must submit all fundraising requests to the Coordinator of Career Services and Student
Activities at least two weeks prior to the proposed events.

The Coordinator of Career Services and Student Activities will give priority to fundraising that is educational or directly
relevant to the curriculum, philanthropic in nature, or beneficial to the entire college community.

Offices or advisors of student organizations may not sign contracts until the Coordinator of Career Services and Student
Activities and the Vice President for Administration Services approve the requests and contracts. Student organizations must
document receipts and disbursements for each approved fundraising activity to the Business Office within five days after the
completion of an activity. The business office must approve procedures for collecting money, and all checks must be
payable to Savannah Technical College. Organizations can hold up to two fundraising events per semester. Organizations
must submit separate requests for each fundraising activity.

Failure to comply with these rules will be grounds to deny future requests. The college may deny fundraising requests for

any of the following:
A Adequate resources are unavailable to assist in supporting projects.

A The requested activities are clearly outside the express purposes of the organization as stated in charters and/or
bylaws.

A The organization is on disciplinary probation or suspension or is inactive.
A The risk factor is excessive.
A The requested activities are not consistent with the policies and procedures of the college or the Board of Directors
of the Technical College System of Georgia and the laws of the State of Georgia and the United States.
A Another student organization is planning a fundraising activity during the dates requested.
CAMPUS LIFE

Savannah Technical College is committed to meeting the educational needs of its students and recognizes that students
benefit from involvement in campus organizations and activities. Savannah Technical College facilitates leadership
development and personal enrichment by providing a variety of organizations and activities in which students may
participate. The Student Affairs Division oversees all student activities and organizations. The Vice President for Student
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Affairs or his designee must approve all student activities in advance. Faculty and staff advisors of the organizations must
be sure that the organizations observe all rules and regulations of the college and hold true to the principles and purposes
on which they were established.

DECISION MAKING PROCESS

Student feedback and opinions play a significant role in institutional decisions affecting their interests. Students may also
participate in the decision making process at Savannah Technical College through the Student Leadership Council (SLC),
student professional organizations, task forces and committees, focus groups, various advisory committees, staff selection
committees, and written evaluations of courses and services offered. The SLC plans college-wide activities and service
projects each year. A comprehensive student satisfaction inventory is also given to large groups of students every other year
to gather feedback on current issues and services provided. Students also contribute to decision-making through input they
give on surveys and evaluations throughout the year such as the Graduating Student Survey.

STUDENT LEADERSHIP COUNCIL

The Student Leadership Council (SLC) includes students from all programs of study. The purpose of the organization is to
promote better relations between the students and faculty, to enhance the physical appearance of the school, to help
promote the school and its functions, to plan student activities and to help the school in any way possible. SLC meets on a
monthly basis and other times as needed.

PHI BETA LAMBDA
The purpose of Phi Beta Lambda (PBL) is to provide opportunities for post-secondary students to develop vocational
competencies for business and office occupations. PBL is an integral part of the instructional programs at Savannah
Technical College and promotes a sense of civic and personal responsibility in students.
The specific goals of PBL are to:
1. Develop competent, aggressive business leadership;
Strengthen the confidence in students;
Create more interest in and understanding of American business enterprise;
Encourage membership in the development of individual projects that contribute to the improvement of home,
business and community;
Promote sound financial management;
Encourage scholarship and promote school loyalty;
Assist students in the establishment of occupational goals; and
Facilitate the transition from school to work.
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NATIONAL TECHNICAL HONOR SOCIETY

The National Technical Honor Society (NTHS) is an honor organization for students enrolled in occupational technical
programs. NTHS works to promote leadership, honesty, career development and skilled workmanship; to award student
achievement; to encourage and assist student education and career goal setting; to promote stronger linkage between local
technical colleges, business and industry; and to promote the image of technical education.

In order to become a member of NTHS, a student must:
1. Berecommended by an instructor in his/her program;
Have taken 12 credit hours per semester for two consecutive semesters in one program;
Have and maintain a 3.5 overall average, excluding courses in developmental studies;
Not make lower than a final grade of B in any course; and
Have good character, exhibit leadership skills and plan to pursue a career in his/her program of study.
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Benefits of membership in NTHS are:

Certificate of membership

Membership card and pin

Seal indicating membership on diploma

Panel indicating membership to wear on graduation gown

PROFESSIONAL ORGANIZATIONS
Students are encouraged to participate in organizations related to their programs of study. Student organizations are formed
to encourage on-campus student participation and engagement. Students have opportunities to network with others in their

program areas as wel/l as with faculty and staff advisors.
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leadership skills, promotes social interactions, and encourages students to become involved in community and civic
activities.

The following is a list of active organizations (January 2011):

American Welding Society Student Chapter
Barbering Club

Cosmetology Club

Dental Assisting Club

Electrical Construction Club

Emergency Medical Services Club

Engineering Technology Club

Georgia Occupational Award of Leadership (GOAL)
Historic Preservation Club

Industrial Technology Club

International Association

Liberty Association for Education of Young Children (LAEYC)
Medical Assisting Club

National Vocational-Technical Honor Society (NVTHS)
Peace Officer Academy Club

Phi Beta Lambda (PBL)

Phi Theta Kappa Honor Society

Practical Nursing Club (Liberty)

Practical Nursing Club (Savannah)

Savannah Chefs Association Junior Chapter
Skills USA Club

Student Leadership Council

Savannah Tech Tuners Car Club

Savannah Tech Customizers - Auto Collision Club
Speaker Series Club

Surgical Technology Club

GEORGIA OCCUPATIONAL AWARD OF LEADERSHIP
The Georgia Occupational Award of Leadership (GOAL) program was established in 1971 to recognize and reward
excellence in technical education. The GOAL program is an outstanding example of education joining hands with business
and industry. The objectives of the GOAL program are as follows:
1. To spotlight the role of technical education in our modern economy.
To reward those students who excel in learning a gainful skill.
To stimulate greater pride in workmanship.
To generate greater public respect and appreciation for the working man and woman.
To emphasize the dignity of work in our society.
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Instructors nominate outstanding students for the GOAL program. A winner is then chosen by means of a two-part interview
process. The Savannah Technical College winner competes at the consortia level and at the state level in Atlanta where
Ge or g i bnca coltegecstudent of the year is announced.

SKILLS USA

Skills USA is a professional organization that recognizes outstanding students in secondary and post-secondary education.
Skills USA members participate in chapter meetings, competitions, leadership conferences, and activities. Members conduct
community service projects. They can also interact with local business people in their field of study. Through the Skills USA
Championships program, members can earn recognition, industry tools and prizes, and college scholarships by competing in
local, state, and national competitions.

TUTORIAL SERVICES

STUDENT ENRICHMENT CENTER

The Student Enrichment Center provides the tools necessary to elevate the level of education for all students at Savannah
Technical College using educational and literacy resources, information and professional development to help students
succeed.

Services offered at the Student Enrichment Center:

Tutorial

Qualified Professional staff and peer tutors are available to assist you with your academic needs. Tutorial services are
offered in 096, 097, 098, and 100 levels Mathematics, English, Writing, and Reading courses. If you are struggling with
homework, have met with your instructor, and are still having difficulty, then you will find it helpful to seek the assistance of a
tutor.

By-Appointment Tutoring
Schedule a one hour-long appointment with a tutor to work on specific disciplines.
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Walk-In Tutoring
Work with tutors on a first-come, first-served basis and discuss course material, assignments and learning strategies.
Depending on the discipline, tutors will work with students individually or in small groups.

Individual Tutoring
Meet one-on-one with a tutor who can help you with course material, receive feedback on your work, and help you develop
strategies for academic success.

Study Strategies Seminars
We will have small-group seminars that will help you develop better study habits. These seminars will help you to manage
your current and future coursework and achieve your academic goals.

Writing Workshops
Workshop leaders will use course readings and assignments, as well as supplementary material, to help you develop your
critical reading, writing and analytic skills.

COUNSELING AND DISABILITY SERVICES

Counseling and Disability Services are available to any student at Savannah Technical College. Short term individual,
academic, and career counseling are available on all campuses. Students may request counseling for themselves or be
referred by a faculty or staff member. The First Alert System is a referral system through which an instructor can refer a
student for academic or personal assistance. It provides a team approach to problem solving with the instructor, the student,
and the counselor working together.

Counseling at Savannah Technical College is a mental health resource to provide free, personal and confidential counseling
in a safe and supportive environment. The purpose of this resource is to help students acquire the skills, attitudes, and
insights to enable them to address stress and conflicts that may prevent them from reaching their full potential. W orkshops
are presented each semester on topics such as time management, study skills, stress management, overcoming test
anxiety, career decision-making, relationship issues, and self-esteem. To request counseling services, students should
contact the Counselor/Coordinator of Special Populations Services at 912.443.5717.

Disability Services are offered to students who self-identify and provide appropriate documentation of a disability. Savannah
Technical College strives to provide reasonable, quality academic accommodations based on the nature of the disability, the
cost of the accommodation needed, and the availability of financial resources within the institution and from other agencies.

Accommodations may include, but are not limited to: extended time on tests, special testing arrangements, use of print
enlarging screen readers, audio tapes in class, sign language interpreters, books in alternate format, short term counseling,
and assistive technology.

As defined by the Americans with Disabilities Act (ADA), a qualified individual is one who, with or without reasonable
accommodations, can perform the essential functions of a program or course requirement. The College is not required to
lower or make extensive modifications to essential functions of a program or course requirement to accommodate a student
with a disability. The College does not have to make modifications that would fundamentally alter the nature of a service,
program, or activity or that would result in undue financial or administrative burdens.

Students with disabilities may request services at any time but are encouraged to do so as early as possible. Some
accommodations may take more time to provide than others. If a person chooses to voluntarily disclose a disability, the
following steps may be used:

1. Contact the Coordinator of Special Populations at 912.443.5717 or e-mail akuhlke@savannahtech.edu.

2. Provide documentation from a licensed psychiatrist, a psychologist, or another qualified health professional who is an

expert in the field of the disability. The professional 6s

than 3 years old. The costs of obtaining documentat.i
are not sufficient documentation for college accommodations. Disability related information will be kept confidential
and filed in the Office of Special Populations.

3. Meet with disability services each semester to request accommodations. Savannah Technical College is committed
to providing an equal educational opportunity for all students who have a documented disability under Section 504 of
the Rehabilitation Act of 1973 and the Americans with Disabilities Act (ADA) of 1990.
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SPECIAL POPULATIONS
Special Populations is a program designed to help single parents, nontraditional students, displaced homemakers, students
with disabilities, and individuals with limited English proficiency overcome existing barriers to education. For additional
information, contact the Coordinator of Special Populations at 912.443.5717. Upon verifying eligibility for the program, a
student may be able to receive assistance with the following services:

1 Lending Library program

1  Short term counseling

1  Workshops offered each semester

1 Referrals to community and school services

Special Populations information is collected when the student is accepted into Savannah Technical College by completing
the Special Populations Survey form. Any enrolled student interested in applying to the program may contact the Coordinator
of Special Populations at any time.

CAREER SERVICES

Savannah Technical College provides career services for all students. Students who need assistance finding employment;
help with resume/cover letter development; job interview preparation; or to review available job listings should contact the
Career Services Office at 912.443.5880 or visit the Career Center which is located in the Student Affairs One Stop Center.
The philosophy at Savannah Technical College emphasizes that to be effective, career services must include administrators,
staff, faculty, advisory members and students. Services include job search assistance, job referral, employability skills (EMP
1000), and assistance with resume/cover letter preparation and work ethics within each occupational program. More
information and current job openings are available on the STC website.

CAREER COUNSELING

Career services and counseling are available to any potential or current student unsure of a program choice. Career
inventories and/or assessments are available in the Career Center which is located in the Student Affairs One Stop Center.
Career or program questions may be discussed with the Career Services and Student Activities Coordinator. Final program
decision is up to the student. To request career counseling services, students should contact the Career Services and
Student Activities Coordinator at 912.443.5880.

NON-DISCRIMINATION

The Technical College System of Georgia and its constituent Technical Colleges do not discriminate on the basis of race,
color, creed, national or ethnic origin, gender, religion, disability, age, political affiliation or belief, disabled veteran, veteran of
the Vietnam Era, or citizenship status (except in those special circumstances permitted or mandated by law). This
nondiscrimination policy encompasses the operation of all educational programs and activities including admissions policies,
scholarship and loan programs, athletic and other Technical College System and Technical College administered programs
including any Workforce Investment Act of 1998 (WIA) Title | Financed Programs. It also encompasses the employment of
personnel and contracting for goods and services. The Technical College System of Georgia and Technical Colleges shall
promote the realization of equal opportunity through a positive continuing program of specific practices designed to ensure
the full realization of equal opportunity. To contact a Compliance Coordinator:

EMPLOYEES:

Overseer Civil Rights Coordinator

Title IX (Equity), Section 504/ADA (Disability)
Melissa Banks - 912.443.3388

Savannah Technical College

5717 White Bluff Road

Savannah, GA 31405-5521
mbanks@savannahtech.edu

STUDENTS - ALL CAMPUSES:

Title VI (Discrimination) and Title IX (Equity)
Regina Thomas-Williams i 912.443.5708
Savannah Technical College

5717 White Bluff Road

Savannah, GA 31405-5521
rthomas@savannahtech.edu
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STUDENTS:

Section 504/ADA Disability

SAVANNAH AND CROSSROADS CAMPUSES
5717 White Bluff Road

Savannah, GA 31405-5521

Anne Kuhlke - 912.443.5717

akuhlke @savannahtech.edu

Section 504/ADA Disability
EFFINGHAM CAMPUS

2890 Hwy. 21 South

Rincon, GA 31326

Robert Solomon - 912.754.2880
rsolomon@savannahtech.edu

Section 504/ADA Disability

LIBERTY CAMPUS AND FORT STEWART
100 Technology Drive

Hinesville, GA 31313

Terrie O. Sellers - 912.408.3024
tsellers@savannahtech.edu
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Savannah Technical College
Student Consumer Information
Higher Education Act Required Disclosures

TheHigher Education Act of 1965 (HEA), as amended by the Higher Education Opportunity Act of
2008 (HEOA), includes disclosure and reporting requirements that institutions are required to make
available to current and prospective students.

The following repesents the percentage of firgsime, fulktime students by gender and by
race/ethnicity group for the fall 2010 quarteihe percentage of firdime, ful-time students in that
term who received the Pell Grant are also included.

Percentage of

Category full-time enrollment

Male 36.8%
Female 63.2%
Nonresident Alien 0.2%
Hispanic/Latino 3.1%
American Indian or Alaska Native 0.4%
Asian 3.0%
Black or African American 49.2%
Native Hawaiian or Other Pacific Islander 0.3%
White 40.1%
Two or more raes 2.8%
Race and ethnicity unknown 0.7%
Pell Grant Recipients 73%

For more information about the Higher Education Opportunity Act, please refer to the U.S. Department
of Education website at:  http://www?2.ed.gov/policy/highered/leg/hea08/index.html
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